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  Complete Request for Degree Certification Letter 

 

 

  Ensure all Absence Record Forms have been submitted 

 

 

Enter any applicable vacation payouts. Instructions can be found here  

 
  

Review the employee exit checklist 

 

 

Enter the Separation Action in SAP. Click here for the QRC 

 

 

https://gradschool.uky.edu/sites/gradschool.uky.edu/files/Forms/StudentForms/RequestDegreeCert.pdf
https://www.uky.edu/hr/forms/absence-record
https://cafebusinesscenter.ca.uky.edu/files/qrg_terminal_vacation_entry.pdf
https://cafebusinesscenter.ca.uky.edu/files/employee_exit_checklist.pdf
http://myhelp.uky.edu/rwd/HTML/HR.html#QRC
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