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KRS & Campus Requirements

e June 30

Upload the Fiscal Year 2022 Audit onto the DLG portal (if required)
— Fiscal Year 2023 Budget Amendments due to EBO and entered on the DLG portal
— All current year travel YTD submitted into Concur
— Can begin reviewing and submitting Year-End Accruals to EBO

e Ju Iy 15
Fiscal Year 2024 Registration due on the DLG portal
— Fiscal Year 2024 Registration Fee
— Fiscal Year 2024 Budget Estimates entered on the DLG Portal
— Final Concur expense reports (ideally only June 2023 remaining) submitted in Concur
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KRS & Campus Requirements

e July 28
— All entries related to FY23 completed in QBO
— Year-End Accruals and Prepaids last day to submit to EBO

 August 14

— FCOs will have the Fiscal Year 2023 Year-End Actuals uploaded to the Teams folder “Extension Budgets FY23”

 September 1

— AED gets the Year-End Actuals approved by EDB
— AED enters the Fiscal Year 2023 Year-End Actuals on the DLG portal
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Planning & Preparation

Counties Should:

* Address any overages priorto the June 30 deadline
— Confirm all accounts have been reconciled in QBO

* Ensure all Revenues and Expenditures have been entered into
QBO by the July 28" deadline

— If applicable, Accruals and Prepaids journal entries can be submitted to
EBO from June 30t - July 28!

Please Do Not Wait to Submit Entries to EBO!
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Basis for Accounting

* Modified Accrual Basis of accounting is a method that combines the
elements of two major accounting practices; cash and accrual
accounting.

— Revenues are recoghized when they are both measurable and available (more
like cash basis).

— Expenditures are recorded when liabilities are incurred (accrual basis).
— Asset purchases are recorded as expenditures (more like cash basis).

* Consult with your auditor (or recent audit reports) to understand the
method of accounting used in your audited financial reports.
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Accrual Decision Matrices

Expenditure Accruals (>$1,000)

Payment Made Payment Made
on, or before, June 30 after June 30
Old Year E dit
Goods or Services Received . car Expenditure
. on. or before. June 30 Old Year Expenditure Use June 30 payment date or
Good or Services ’ ’ Record an Accrual (AP)

New Year Expenditure
Use July 1 (or later) date or New Year Expenditure
Record an Accrual (Prepaid)

Received Goods or Services Received
after June 30

Revenue Accruals (>$1,000)

Payment Received Payment Received

on, or before, June 30 after June 30
Old Year Revenue

Goods or Services Provided ,
. bef ) 30 Old Year Revenue Use June 30 deposit date or
Good or Services S AP, Ll Record an Accrual (AR)
H N Y R
Provided Goods or Services Provided ew rear evenu?
after June 30 Use July 1 (or later) deposit date or New Year Revenue
Record an Accrual (DR)
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What is an Amendment

* A Budget Amendment is the mechanism used to revise the
working budget to reflect changes throughout the fiscal year.

* There are two ways to complete a budget amendment. They
are:
— Budget Revision
— Line Item Transfer
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Budget Revision & Line Item Transfer

Budget Revision

* Does increase overall spending above the original budget.

* Requires approval by the Board AND a new updated signed budget and MOA to be completed and routed.
* Changes MUST be reported on DLG Budget Summary Form.

Line Item Transfer

e DOES NOT increase overall spending above the original budget.

e Requires approval by the Board and a sighed amended budget plan but DOES NOT require a new MOA to be
routed.

e Changes MUST be reported on DLG Budget Summary Form.
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Review of the Budget vs. Actuals

TOTAL

ACTUAL BUDGET OVER BUDGET

Using this section from the budget vs v 53000 Convacied Services
aCtuaIS on the rlght’ What |S your f|rSt 5300 .Q.EVEI'EI.SI'TQ and F.'rmtmg 1,369.57 1,200.00 169.57
. 53002 Professional Services 2245698 25,000.00 -2.543.02
Observatlon’? 53003 Maintenance and Repairs 4 66898 7.500.00 -2.831.02
53007 Equipment Repair 1,555.00 2,500.00 -245.00
+ 53100 Utilities 11,000.00 -11,000.00
53101 Electric 2,016.84 2,016.84
Does this require a budget amendment? selpeces e eee
53103 Water 20219 20919
53106 Internet 1,608.28 1,608.28
Total 53100 Utilities 7.986.43 11,000.00 -3,013.57
Total 53000 Contracted Services 38,036.96 47 ,200.00 -2,163.04
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Review of the Budget vs. Actuals

TOTAL
ACTUAL BUDGET OVER BUDGET
Using this section from the budget vs v 53000 Convacied Services

. . . 53001 Advertising and Printin 1,369 57 1,200.00 169.57

actuals on the right, what is your first e
. 53002 Professional Services 2245698 25,000.00 -2.543.02
Obse rvatlon’? 53003 Maintenance and Repairs 4 66898 7.500.00 -2.831.02
= The firstline item 53001 Advertising and 53007 Equipment Repair 1,555.00 2,500.00 -945.00
Printing exceeds the budgeted amount by - 53100 Utilities 11,000.00 -11,000.00
$169.57 53101 Electric 2,016.84 2,016.84
53102 Gas 3,452.12 3,452.12
Does this require a budget amendment? 53103 Weter 909.19 909.19
= |n short no amendment is required. While 53106 Internet 1,608.28 1,608.28
53001 exceeds the budgeted amount by Total 53100 Utilities 7,986.43 11,000.00 -3,013.57

$169.57 the parent account 53000 Contracted
Services is within the total budgeted amount.

« EBO’s recommendation is for the EDB to
recognize the overage during the next board
meeting.
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Year-End Actual Summary

Utilizing the existing Teams Extension Budgets FY23, each county will have a
folder titled Year-End Actuals. Within the Year-End Actuals folder, 3 reports
generated from QBO will be uploaded. The FCO will use the most recent
approved FY23 budget or amendment. The budget workbook contains tabs
for the original budget, amendment (if completed), year-end actuals and

offset voucher.

Extension Budgets FY23
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USDA
=l United States Department of Agriculture
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n accordance with Federal law and U.S. Department of onforme a la ley fedéral y las politicas y regulaciones de
Agriculture (USDA) civil rights regulations and policies, this derechos civiles del Departamento de Agriculiura de los
institution is prohibited from discriminating on the basis of race, Estados Unidos (USDA). esta instiucion tene prohibido
color, national onigin, sex, age, disabiity, and reprisal or retaliaton  SFsCriminar por motivas de raza, color, ongen nacional, exo, edad,

for prior civil fights activity. (Not all prahibited bases spplytoall  Discapackdad, venganza o
programs ) eneal wﬂﬂﬂ relacionadas con los derechos civiles [m‘mﬂ‘i los

principios de prohibicién apiican a 10008 los programas).
Program information may be made available in I_mwms other La informacién del programa puede estar disponibia 8n otros
than English. Persons with disabilities who require altermnative idiomas ademas del ingiés, LaS personas con diScapacidades
means of communicaton for program information (.g., Braille, que requieran medios de comunicacién alternatives para
large print, audiotape, and American Sign Language) should oblener informacidn sobre el programa (por ejemplo, Braille, letra
contact the responsible State or local Agency that administers agrandada, grabacion de audio y lenguaje de saflas americano)
the program or USDA's TARGET Center at (202) 720-2600 (voice  deben comunicarse con ka agencia estatal o local responsable que
and TTY) or contact USDA through the Federal Relay Service at administra ¢l programa o con el TARGET Center del USDA al (202)
(800) 877-8339 720-2600 (voz y TTY) 0 comunicarse con el USDA a través del

To file a program discrimination complaint. 8 complainant should Senvicio Fadaral de Transmisiin de Informacin of {(800) 877-8324

complets a Form AD-3027, USDA Program Discrimination Para presentar una queja por discriminacién en el programa, of
Complaint Form, which can be obiained online, at reclamante debe un AD-3027, F
W, g@a gews:tes«:arauam lesidocuments/usda-program- Queja por discriminacion del programa del USDA. que s pusde
int-lorm pa, from any USDA office, by obtener en rlm en
avisnes/defa

calling (SH] 612&992 orby wn:-ng a latter addressed to USDA

The letter must contain the complanant's name, address, LK °" cualquier o ahcina el USDA,

lltmando ol (866) 632-9992, o osmonendc una carta dirigida al

telephone number, and a written description of the allsged
discriminatory action in sufficient detail to inform the Assistant :mgmwﬁ"%:':ﬁ“m :éw"“w: £ f . ::m -
Secretary for Civil Rights (ASCR) about the nature and date of 80 3 gypuesta accion
alleged civil rights wictation. The completed AD-3027 form or discriminatoria con suficienta detalle para informar al Subsecretario
letter must be submitted 1o USDA by de Derechos Criles (ASCR. por sus siglas en inglés) sobre la
mail: naturaleza y 1a fecha de la presunta violacion de los derechos
U.S. Department of Agriculture civiles. La carta o o formulario AD-3027 completado debe enviarse
Office of the Assistant Secretary for Civil Rights. &l USDA por medio de
1400 independence Avenue, SW correo postal:
Washington, D.C. 20250-9410; or U.S. Department of Agriculture
Office of the Assistant Secrotary for Civil Rights

fax: 1400 independence Avenue, SYW
(B33) 256-1665 or (202) 690-7442; Washingten, D.C. 20250-9410, o'
email: fax:
program intake@usda.gov. (B33) 258-1685 0" (202) 690-7442;

i Y correo electronico:
This institution is an equal opportunity provider. bt oirdoy i A

Esta nsttucion ofreca iqualdad de oportunidades.

LOlle("e o1 Agl 1cu1ture
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The College of Agriculture, Food and Environment is an Equal
Opportunity Organization with respect to education and
employment and authorization to provide research, education
information and other services only to individuals and institutions
that function without regard to economic or social status and will
not discriminate on the bases of race, color, ethnic origin, national
origin, creed, religion, political belief, sex, sexual orientation,
gender identity, gender expression, pregnancy, marital status,
genetic information, age, veteran status, physical or mental
disability or reprisal or retaliation for prior civil rights

activity. Reasonable accommodation of disability may be
available with prior notice. Program information may be made
available in languages other than English. Inquiries regarding
compliance with Title VI and Title VII of the Civil Rights Act of
1964, Title IX of the Educational Amendments, Section 504 of the
Rehabilitation Act and other related matter should be directed to
Equal Opportunity Office, College of Agriculture, Food and
Environment, University of Kentucky, Room S-105, Agriculture
Science Building, North Lexington, Kentucky 40546, the UK
Office of Institutional Equity and Equal Opportunity, 13 Main
Building, University of Kentucky, Lexington, KY 40506-0032 or
US Department of Agriculture, Office of the Assistant Secretary
for Civil Rights, 1400 Independence Avenue, SW, Washington,
D.C. 20250-9410.
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