
  Updated 9.25.24 

Credit Card Processing for Counties 
In consultation with UK Merchant Card Service, it has been determined that Paypal is an 
acceptable credit card processing solution for all counties. PayPal is PCIDSS compliant and offers 
mobile payment options for accepting credit and debit card payments. 
 

Some examples include: 

• 4H Teen Conference 
• 4H Teen Summit 
• 4-H Camp 
• Program Fees 
• Root Stock Reimbursements 
• Volunteer Forums 
• Soil Sample Fees 
• Vet Diagnostic Sample Fees 
• Homemaker Dues 
• Other 

 
Guidelines for the use of PayPal will include the following: 

• Mobile payments can be accepted via county owned tablet device and PayPal card 
reader (there are several options). 

• UK employees are not permitted to manually enter credit card information into a mobile 
device 

• UK employees are not permitted to manually enter credit card information into an 
internet webpage 

• Each entity (4-H Council, Homemaker Council…) would be required to create their own 
unique PayPal Account. 

• Required receipt for payment must be provided to clientele at time of payment 
(electronic). 

• Duplicate paper receipt may be required for some transitions (consult District Director 
and Director of County Operations for more information). 

• Other guidelines as designated by UK Treasury Office 
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1. Sign up for an account at 
https://www.paypal.com/us/business/pos-system 

 
2. Create a new account 

 
 
 
 
 
 
 
 
 
 
 
 
 

https://www.paypal.com/us/business/pos-system
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3. Complete the account creation process by answering a few 
questions (remember that each entity will need their own 
account) 
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Some questions may look like below: 
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Note: this is an old screenshot – unable to get to this window currently 
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4. Download the free PayPal Business App on your dedicated office 
tablet device via Google Play or Apple Store 

5. Choose which card reader you would like to purchase (Zettle 
Reader 2 is currently the cheapest (needs charging dock as well)). 

 
6. When it arrives you will be ready to accept credit and debit card 

payments in a low cost, safe and reliable manner. 
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7. You can also set up a QR payment option or a contactless payment 
via phones. 

 
Pricing is as follows: 

 

https://www.paypal.com/us/business/accept-payments/qr-code
https://www.paypal.com/us/business/pos-system/tap-to-pay

