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QRG - Overloads Assignments (Faculty)

Faculty Overload Assignments - Prep

¢ Review the Faculty Consulting, Overload and Disclosure information found on the CAFE Office
of the Dean website here

¢ Review Administrative Regulation 3:9 here

o Complete the online faculty overload form. Instructions can be found here

e Once, all approvals have been obtained, print a copy of the faculty overload form.

e Enter the overload payment as either a one-time payment (Screen 15) or recurring payment
(Screen 14) on their primary assignment. Enter the applicable date(s), wage type
(2100 Overload), monthly payment amount, and cost distribution.

Example

Start 08/01/2018 to 05/31/2019 Chng 10/17/2018 <& — T
Recurring Payments/Deductions (0014 Cost
Wage Type 2100 Overload Distribution
Amount 1,200.00 UsD Ind. Val.

e Attach the approved overload form to the ZPAR, and send to agbusinesscenter@uky.edu by the
applicable deadline.

Resources

To calculate number of working days:

Step 1: Divide annual salary by 220 (# of working days/year) to obtain daily rate.
Step 2: Divide the amount of the overload by the daily rate to calculate number of days worked.

Internal Overload Limits (AR 3:9)
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*9 month faculty cannot exceed 39 days per fiscal year
*12 month faculty cannot exceed 48 days per fiscal year
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https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fadministration.ca.uky.edu%2Ffiles%2Fconsulting_overload_and_disclosure_in_cafe_2016.4.20.pdf&data=02%7C01%7Cleanne.herzog%40uky.edu%7C2a61b628fce64cc3400c08d7a0fe881c%7C2b30530b69b64457b818481cb53d42ae%7C0%7C0%7C637154887367873084&sdata=peS5NTiCaS4yylcdVrxzuukO5Z9dRy%2F8UXSgJX%2B%2F1j8%3D&reserved=0
https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.uky.edu%2Fregs%2Fsites%2Fwww.uky.edu.regs%2Ffiles%2Ffiles%2Far%2Far3-9.pdf&data=02%7C01%7Cleanne.herzog%40uky.edu%7C2a61b628fce64cc3400c08d7a0fe881c%7C2b30530b69b64457b818481cb53d42ae%7C0%7C0%7C637154887367883034&sdata=esVXd5JoxxXItH%2BCp%2FbVgfCZbMXrsQpC%2Bj2Oc2U%2FZhw%3D&reserved=0
https://cafebusinesscenter.ca.uky.edu/files/qrg_-_faculty_submitting_overloads_-_updated_070822.pdf

