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How to find the Payroll Schedule:

e  https://www.uky.edu/ufs/payroll-schedule

e Select the payroll calendar you are currently in
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SAP Bi-weekly Payroll Schedule for July-Dec 2024

Time Load. Time Transfer. and Time Evaluation MUST be run EACH day

N . Corrections and Departments hawve until —— . Payrall
Documents MUST be Data and Time Input § o0 5o ST be MF::ndzly 5:00 pm for Eaiest | C¥ ion
co rec:g?iér:‘ o ""#ﬁ"l;‘;‘; e;‘gz)edn:‘iy entered by Sunday biveeekly payroll Payroll Period Dates R;;DA?.;:E Off Cycle
W mgay 5.00 PF\: Payroll nzn iPle‘:irn) 5:00 pm Payroll comections Payroll Payroll Processing
. Correction Run (Trial) Correction Run (Final) Wednesdays
Bi-Weekly Date Bi-Weekly Dale Bi-Weekly Date Bi-WJeekly Date Begin End Dale Paid PR
06/24/24 W edne sday 6/26/24 06/30/24 Monday NOON 7/ 112024 6/ 16 6/29 e 14
07 /082 0771124 1474 07M15/24 /30 n3 719
Q7r22/ 07/25/24 7 4 07129, I 27 T
0B/05/2 DB/08. B8/11/24 [ETRF 7. Mo 86 06624
FEIREIFE oBr22s BI25/24 DR26/24 ar 4 8130
0a/30/2 09/05/24 o908/ 24 DO 2 4 arz: or7 213
08/16/2 09/19/24 08/22/24 09/23/24 o/8 9721 2T 20
09/30/24 10/03/24 /06,24 1ND7/24 FIEF 10V5 10411 F
oMna4arz2a 1001 7/24 DI20024 1ov21/24 1046 1019 125
W28/24 M ednesday 10/30/24 10324 Monday NOON 11/4/24 120 1172 11/8
1/11/24 111424 117124 1nar24 114 1116 11/22 Oor22/24
1/25/24 Wednesday 11/27/24 J01/24 2102724 11/17 11730 1216 25
2/08/24 12/12/24 415/24 211 6/24 1271 12/14 12/20 26
The HR/Payroll System will be available for changes all day Saturday and Sunday until 5:00pm.
SAP Monthly Payroll Schedule for July-Dec 2024
Time Load, Time Transfer, and Time Evaluation MUST be nun EACH day
Documents MUST be] Data and Time Input mr?e?‘gg;caﬁuinjdbe Corrections and Other **Earliest Ccsr?ryn‘;(;llllion
received in MUST be emered by entered by Sul"\day Data MUST be entered by Payroll Period Dates Retro Date Off Cycle
Compensation by Thursday 5:00 pm 5:00 prm Payroll 5:00 pm EST Pa)fr all Set After Processing
Monday 5:00 PM Payroll Run (Prelim) | (Trial) Correction Run (Final) Payroll Wednesdays
Monthly Date Monthly Date Monthly Date Monmthly Date Beagin End Date Paid PR# Monthly Cnly
D7/156/24 07/18/24 07/21/24 0722724 771 HER HER] 7
08/12/24 08/15/24 0B18/24 08M19/24 B/ 831 BI30 8 07/01/24
FENVEIFT] 09r12/24 09/ 15/24 o9ef24 91 8730 S/30 ]
10/D7/24 10/10/24 10/13/24 1001 4/24 101 1031 10/31 10 10/23/24
11/04/24 11/07/24 1110024 11/11/24 111 11/30 11/29 11 TOM0124
12N 6/24 1219/24 12/22/24 12123724 121 1231 12/31 12

* Between payroll processing of preliminary run through finalizing process. salary and benefit encumbrance reporting will be inaccurate”

=~ Earliesl relroaclive processing dale is sel alter the payroll has linalized and before il is posted 1o accounting on Wednesday mormings -

Last Upasted

nrosR3

ZPAR/Workflow Deadline:

e If you have a bi-weekly employee New Hire, Rehire or Position Change, look at column 5 on the top, to
determine the start date, then, look at column 1 to see when you have to have the ZPAR or Workflow
submitted to the Business Center by 10:00 AM

e If you have a monthly employee New Hire, Rehire or Position Change, look at column 5 on the bottom, to
determine the start date, then, look at column 1 to see when you have to have the ZPAR or Workflow
submitted to the Business Center by 10:00 AM

Last updated: 10/22/2
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SAP_El-weekly Payroll Schedule for July-Dec 2024

Time Load. Time Transfer, and Time Evaluation MUST be run EACH day

e Comrections and Departments have until - . Payroll
Doo“;';‘z:f‘a‘:;"l"r?' be gi"g f'::; l'r'l"::r;p;; Other Data MUST be nfnndzy 5:00 pm for Reian”[';ﬁ; Confinmation
Compensation by Thursday 5:00 pm entered by Sunday bivweekly payroll Payroll Pericd Dates Set Alter Off Cycle
Monday 500 PM Payroll Run -tPleIim) 5:00 pm Payroll comections Payroll Payroll Processing
Correction Run (Trial} Correction Run (Final) Wednesdays
Bi-Weekly Date Bi-Weekly Date Bi-Weekly Date Bi-Weekly Date Begin End Date Paid PR#
D6/24/24 Wednesday 6/26/24 06/30/24 Monday NOON 7/1/2024 BI16 6/29 75 14
070824 07111/24 14/24 07524 6/30 M3 719 3
07122124 07I25/24 128/24 07/29/24 714 127 8/ 6
DBMOS24 0850824 18/11/24 oanan24 28 ano 816 7 D&M 624
oanarz24 oarzz/24 08/25/24 0a/26/24 ani f24 8/30 8
08/30/24 09/05/24 09/08/24 Oo24 8r25 o7 913 9
09624 ETRETFT) 09/22/24 09/23/24 ElE) 9/21 2T 20
09/30/ 24 10/03/24 Q/06/24 10724 arz. 1045, 1ov11
ATREY 10724 /20024 10V21/24 A0 10/19 125
TS Wednesday 10030024 0324 Monday NOON 1174524 AV20 112 11/8
N 11/14/24 117724 118/24 11 1116 11/22 022724
125124 Wednesday 11/27/24 01/ 24 2/02/24 11117 11/30 1216 5
2/09/24 12M2/24 211 5/24 2M16/24 121 1214 1:2/20 &
The HR/Payroll System will be available for changes all day Saturday and Sunday until 5:00pm
SAP Monthly Payroll Schedule for July-Dec 2024
Time Load, Time Transfer, and Time Evaluation MUS T be run EACH day
Documents MUST be] Data and Time Input mr?g?g::;c&sui_’nfhe Corrections and Other ““Earliest c:’mﬂ:ion
received in MUST be emered by entered by Sunday Data MUST be emtered by Payroll Period Dates Retro Date Off Cycle
Compensation by Thursday 5:00 pm 5:00 pm Payroll 5:00 pm EST Fayroll Set After Processing
Monday 5:00 PM Payroll Run (Prefim) | (Trialy Correction Run (Final) Payroll Waednesdays
Monthly Date Monthly Date MMonthly Date Monthly Date Begin End Date Paid PR# Monthly Oy
0TINS24 oFna2a 07/21/24 O7/22/24 M EER] 731 7
0812724 D8/M5/24 0B/18/24 [ETRETFED an 8731 8i30 B 07101724
EIVETED] 09M2/24 09/15/24 0916/24 a9 9/30 930 9
100724 1010/24 10/13/24 1V14/24 101 1037 10v31 10 10/23/24
1104724 11/07/24 11124 11/11/24 111 11430 11/29 11 10V01/724
J2ne/2d RERETFE l2/22/24 12/23/24 12 12131 12/31 12
* Between payroll processing of preliminary run through finalizing process. salary and benefit encumbrance reporting will be inaccurate*
** Earliest retroactive processing date is set after the payroll has finalized and before it is posted 1o accounting on Wednesday mornings. =~
Last Updated OTOLRE

BW Time Entry Deadline:

Column 2 is the date, we are asking bi-weekly Employees to enter their working hours and leave requests,

and we are asking Supervisors to approve their employees time. The Business Center sends out a reminder
email the day before. Forward the email to your employees and supervisors to remind them to enter and

approve

time.

Last updated: 10/22/2024
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Last Minute Corrections:

—
SAP Bi-weekly Payroll Schedule for July-Dec 2024
Time Load, Time Transfer, and Time Evaluation MUST be run EACH day
. ) Corrections and Departments have until - . Payroll
Documents MUST be| Data and Time Input | 0 novo 04 UST be i\fmndzy 5:00 pm for Eariest | oo on
co re";‘]‘;‘;‘:;’z o Mrﬁéﬁﬁ e;yg(r)ed"t:y entered by Sunday bivweekly payroll Payroll Period Dates R:;DA?nglre Off Cycle
I mgay 500 Pl\: Payrol nzn -iPreFllimj 5:00 pm Payroll comections Payroll Payroll Processing
Cormrection Run (Trial)] Correction Run (Final) Wednesdays
Bi-Weekly Date Bi-Weekly Date Bi-Weekly Date Bi-Weekly Date Begin End Drate Paid PR#
OB/24/24 WA 2624 06/ 30/24 MMonday NOON 7/1/2024 [ 6/29 T/5 14
07 M08/ 24 07M1/24 114/24 071524 &30 M3 FIEE] 5
QF 122724 O7I25/24 128/24 O7/29/24 74 7i27 a2 6
08/05/24 08/08/24 3/11/24 oanz/z4 728 ano a8ne 7 D6M6/24
o08/19/24 08/22/24 0B/25/24 08/26/24 811 B/24 830 8
o8/30/24 0970 4 09/08/24 Ooo24 ar2s o7 913 9
09/16/24 08/19/24 08/22/24 09/23/24 9/8 9721 EIER] 20
09/30/24 10M03/24 QIOG/ 24 107/ 24 22 100s 111 2
OV 4724 10724 20024 1V21/24 10VE 10M9 125
[IFETFL Wednesday 10V30/24 JO3/24 Monday NOON 1174524 10/'2 112 114
1n1/24 13/14/24 117724 1a/24 117 11116 11/22 022724
1/25/24 Wednesday 11/27/24 0124 2/02/24 1117 11430 1216 5
20924 12/12/24 2/15/24 2/M16/24 121 12714 12/20 6
The HR/Payroll System will be available for changes all day Saturday and Sunday until 5:00pm.
SAP Monthly Payroll Schedule for July-Dec 2024
Time Load. Time Transfer, and Time Evaluation MUST be run EACH day
Comrections and o : Payroll
Documents MUST be| Data and Time Input | o <70 500 00 | Corrections and Other Earliest Conm?ntbatuan
received in MUST be entered by entered by Sunday Data MUST be entered by Payroll Period Dates Retro Date Off Cycle
Compensation by Thursday 5:00 pm 5:00 pm Payroll 5:00 pm EST Pa)fv ol Set After Processing
Monday 5:00 PM Payroll Run (Prefim) | (Trial) Correction Run (Final) Payroll Wednesdays
Monthly Date Monthly Date Monthly Date Monthly Date Begin End Date Paid PR# Monthly Only
07N 5/24 oFna2a 07/21/24 OT/22/24 7M1 7131 731 7
o8/ 2/24 oans/24 0B/18/24 oans24 a1 8731 830 ] 070124
09/09/ 24 08 2/24 08/156/24 09/16/24 91 EIET) 930 9
1007724 1024 10/13/24 1014/24 101 1031 10/31 10 10/23/24
1104724 11/07/24 11124 11/171/24 111 11/30 11/29 11 101724
12N 6/24 12/19/24 l2/22/24 12/23/24 121 1231 12/31 12
~ Between oll processing of preliminary run through finalizing process, salary and benefit encumbrance reponing will be inaccurate”
** Earliest retroactive processi date is set after the oll has finalized and before it is posted to accounting on Wednesday mornings.**

e  Column 3 is for last minute corrections for both bi-weekly and monthly ZPARS/Workflows
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SAP E-weekl)r Payroll Schedule for July-Dec 2024
Time Load, Time Transfer, and Time Evaluation MUST be run EACH day
N . Corrections and Departments hawve until R - Payroll
Documents MUST be| Data and Time Input § 00 o0 ST be MFil)ndzly 5:00 pm for Eartiest | Lo on
Co;;f;‘]‘;‘;?iéﬁ oy ""#’hifsngg?%eg"?y entered by Sunday biweekly payrall Payroll Period Dates R;;"A[[":e Off Cycle
Monday 5:00 P Payrofl Run iPle!lm‘,l 5:00 pm Payroll corrections Payroll Payroll Processing
Correction Run (Trial) Correction Run (Finaly Wednesdays
Bi-Weekly Date Bi-Weekly Date Bi-Weeakly Date Bi-Weekly Date: Begin End Date Paid PR
062424 Wednasday 6/26/24 D6/ 30024 Maonday NOOMN 71,2024 616 B/29 5 14
O7/08/24 07111/24 07/14/24 07Ns/24 6/30 N3 7119 5
Q7122124 OTI25/24 07/28/24 07/29/24 T4 727 [TF3 6
08/05/24 0B/0B/24 081 1/24 08M2/24 . 810 816 7 D61 6/24
08/18/24 0ar22ai24 OBI25/24 DR/26/24 ar 8i24 8430 8
08/30/24 09/05/24 090824 oo924 ar ar7 913 9
09/16/24 09/M19/24 08/23/24 09/23/24 9/8 Siz1 27 20
09/30/24 10M03/24 Q0624 1VD7/24 o122 1S 104111 2
01 4/24 10M 724 20424 1ov2/24 10VE 10M9 1¥25
O/28/24 Wednesday 10/30/24 J03/24 Monday NOON 1174524 10/2 117 1148
1171724 11/14/24 11724 118/24 117 11116 11/22 022724
1/25/24 Wednesday 11/27/24 201424 2102124 11/17 11730 12/6 5
2/09/24 12/12/24 2f15/24 2/16/24 121 12/14 12/20 B
The HR/Payroll System will be available for changes all day Saturday and Sunday until 5:00pm
SAP Monthly Payroll Schedule for July-Dec 2024
Time Load, Time Transfer_and Time Evaluation MUS T be fun EACH day
Documents MUST be] Data and Time Input Otr?eor‘rDe.‘;t;c&TJaﬁn‘:jbe Corrections and Other “*Earliest Cor‘:r?rﬂllion
received in MUST be entered by entered by Sul"1day Data MUST be entered by Payroll Period Dates Retro Date OFf Cycle
Compensation by Thursday 5:00 pm 5:00 pm Payroll 5:00 pm EST Payroil Set After Processing
Monday 5:00 PM Payroll Run (Prefim) = aun (Trialy Correction Run (Final) Payroll Wednesdays
Monthly Date Monthly Date Monthly Date Monthly Date Begin End Date Paid PR# Monthly Only
071 5/24 07Fe/24 07/21/24 0772224 771 ER] 7431 7
08/12/24 D8M5/24 OBM8/24 08/M19/24 an 8/31 8/30 B 07/01/24
09/08/24 ognz2/24 o91s/24 ogne24 91 S/30 9/30 k=]
1000724 10/10/24 10/13/24 ToV14/24 1001 1031 10/31 10 102324
1104724 1107124 1110024 11/11/24 11 11/30 11/29 11 1N01/24
121 6/24 12/19/24 12/122/24 12/23/24 121 12131 12/31 12
* Between payroll processing of preliminary run through finalizing process, salary and benefit encumbrance reporting will be inaccurate®
“* Earliesl retroaclive processing dale is sel afier the payroll has finalized and before il is posted 1o accounting on Wednesday mormings.=*
Last Updated OTOSZE

Last updated: 10/22/2024
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Payroll Final:

Column 4 is the FINAL date. This means, at 5:00 PM (Or Noon for a holiday), payroll will lock down and

start running. If employees time is not entered, approved and transferred by 5:00 PM, your employee will
not be paid.
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Last Updated

oTosES

Pay dates & Pay Periods:

paid.

SAP Bi-weekly Payroll Schedule for July-Dec 2024
Time Load, Time Iransier, and |ime Evaluation MUS 1_be run EACH day
N Comrections and Departments hawe until - . Payroll
Documents MUST bel Data and Time Input | o 0 n o 0UST be M'?:lnday 5:00 pm for Eariest | 0o on
co rec::g:llér:‘ o ""'#'hi:sg‘; e;tggedn?y entered by Sunday biweekly payroll Payroll Period Dates R;;DA?t::e Off Cycle
" mfl'ay e 4 Payron p {pm?.m; 5:00 pm Payroll corrections Payroll e Processing
Cormrection Run (Trial) Correction Run (Final) Wednesdays
[=] ‘eekly Date Bi-Weeklx Date Bi-Weekly Date Bi-Weekly Date Begin End Date Paid PR#
0624724 Wednesday 6/26/24 06/ 30V, Monday NOOMN 7/1/2024 616 829 LIE]
07/08/24 0711/24 07/14a/24 07/15/24 6/30 3 719 5
07/22/24 OTI25/24 07/28/24 OF/29024 114 27 82
08/05/2 08/08 08/11/24 08/12/24 28 a8no 816 0616724
DB/ 6/2 0a22] OBI25/24 08/26/24 811 BI24 B8/30
DB/30/2 09/05/24 08/08/24 GEETFE B2 oy EIHE]
081 6/2 09/19/24 09/22/24 09/23/24 I 9/21 EIFF]
093042 1OMD 324 OGS 24 1N/ 24 arz. 1Ws 1011
o042 107 7424 r20/24 10/21/24 10 1019 10025
W28/24 Wednesday 10/30/24 03724 Monday NOOMN 11/4/24 10/20 1172 118
111724 11714524 M7/24 1118/24 117 1116 122 22724
1/25/24 Wednesday 11/27/24 0124 12/02/24 11/17 11730 1206 25
2/09/24 12/12i24 /1 5/24 12/16/24 12/1 12714 12/20 26
The HR/Payroll System will be available for changes all day Saturday and Sunday until 5:00pm.
SAP Monthly Payroll Schedule for July-Dec 2024
Time Load, Time Transfer, and Time Evaluation MUST be run EACH day
. Corrections and " - - Payroll
Documents MUST be] Data and Time Input - Corrections and Other Earliest .
received in MUST be enleredpby mh?’gj‘g p‘&"“L’J be ] hata MUST be entered by Payrall Period Dat Retro Date C%’;P"é"‘a}'“"
Compensation by Thursday 5:00 pm er;.fm pm’pa;r‘ol?“' 5:00 pm EST Payrall ayr e es Set After pmce::"‘fg
Monday 5:00 PM Payroll Run (Prelim) Comection Run (Trial) Corection Run (Finaly Payroll Wednesdays
Monthly Date Monthly Date Monthly Date Monthhy Date Beqgin End Date Pad PR# Monthly Cnly
0715124 07824 07/21/24 07/22/24 701 EER 7031 7
0811 2/24 0a/15/24 0B/18/24 PETRETFE] 8/1 831 8/30 B 07/01/24
09/ 24 0912124 09/ 15/24 PEREFEY o1 930 9/30 ]
100724 10024 1001 3/24 1014/24 1057 10531 10031 10 10/23/24
11/04/24 11/07/24 1110/24 11/11/24 119 11/30 11/29 11 1024
121 6/24 12/19/24 a1zi22/24 12/23/24 121 1231 12431 12
- Berween payroll processing of preliminary nun through finalizing process. salary and benefit encumbrance reponing will be inaccurate”
=* Earliest retroaclive processi date is set after the oll has finalized and before it is posted o accounting on Wednesday mormings. =~

Column 5 shows you the pay period dates and the Pay Period number, plus the date the employee will be
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SAP Bi-weekly Payroll Schedule for July-Dec 2024

Time Load, Time Transtor, and Time Evaluatios

N OIS T_be run E AL day

. Corrections and Departments hawve until - Payraoll
Dow::é::fe‘; 'I‘:;)' e Ei‘g ‘E"t':; L"T:r:(;pt":l Other Data MUST be anndzly 5:00 pm for Reﬁz"['f;:e ConfrmpBon
Compansation by hursday 600 pm_ | entered by Sunday bivweekly payrall Payroll Period Dates e O Cycle
Moy SO0 P e Feer (PoresmD 5:00 pm Payroll corrections Payroll s Processing
Cormmection Run (Trial) Correction Run (Final) wWednesdays
Bl Weekly Dot Bl Weekly Date Bl Weokly Datc Bl W eokly Dot Bogn Date Pad [=IYs
O6rZal Wednesday GIZ6rZa [T Tonday NOOMN T =024 [TAIE 775 a
SR O7/11/24 G7/14/24 O7/15/54 [FET) 71
DTiZ2r D7/25/24 [FIFTT 07 /% 714 T
FEIVEY O8JOE o8/11/24 0841 2/ Tz 816 os 624
ETRECTE OB/ 27 GB/25/74 D&/ r a1
RETEIT 0S/05/24 0S/08/24 0o, r aIz5 913
SETRNE OS/19/24 oSiz2iza GET r a/s Si2T 0
O9/30/ G0/03/24 D06/ 24 100724 12z 10/11 3
arar 10/17/24 O/20/24 10/21/24 /6 10/25 F3
arzar Ve ETTETFE 03724 FAonday NOOM 1174724 T0/20 ARV 3
anas EETEEYFT] 17,24 AR 243 11/22 4 ENFEFIFT)
1257 ¥ 1 iizTiza O 124 TZ02i2a Ti7 126 55
21T EFRFIFT) 1524 G 2ii6/24 T2 1220 26
The HR/Payrcll System will be available for changes all day Saturday and Sunday until 5:00pm.
SAP Monthly Payroll Schedule for July-Dec 2024
Time Load, Time Transfer. and Time Evaluation MUS T be run EACH day
Documents MUST be| Data and Time Input mr?e?g:::&"‘ui";jbe Corrections and Other ~=Earliest cosr?ryntgxluon
received in MUST be entered by | 007 0805 B Ty [ Data MUST be entered by Payroll Period Dates Reo Date O Cycle
Compensation by Thursday 5:00 pm 00 pr Byl 5:00 pm EST Payroll Set After Proceseng
Monday 5:00 P Payroil Run (Pretim) | =00 pm Bayrall | Correction Run (Final) Payroll N
RAonThly Date Aonihly Date TAonihly Date TAonithly Date Begin En Date Cam [EIEra RAGHINTy Ony
GTI157: ¥IAE: Tz 1724 CYIFFIFT: T k] 7731 7
RETRIEIE OB/ 16724 = = [RF=1) E B B3l B30 3 EIVETEE]
EENVETF OS/12/24 051 5/24 oo 6/24 a1 S/30 5730 5
105077 [IRITEY: G0/ 3724 101 4724 001 G0/31 10/21 0 TorZsiza
T1/04a7 10724 Ti/10/24 T1/11/24 T T1/30 11/29 1 TOM01724
12N 6/ 12/ 4 A2i22/24 127237 12 1231 12/31 12
~Be o poayroll procossing of preliminary run through inalizing Salary and benefit encumbrance reporing will be inaccurate”
T Earhiest reroactive processing date is set alter the payroll has finalized and before it is posted 10 accounting on Wednesday mormings_——

Lo Updased

omosz:

Last updated: 10/22/2024
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Earliest Retro Date (ERD):

e  Column 6 shows you what the Earliest Retro Date will be set to after the Payroll final date (column 4) for
that pay period.
e Example: The Biweekly Earliest Retro Date changed to 06/16/2024 on 08/12/2024 (The day after the bi-
weekly final)

1 2 3 = 5 6
—
SAP Bi-weekly Payroll Schedule for July-Dec 2024
Time Load, Time Transfer, and Time Evaluation MUST be run EACH day
P Comrections and Departments have until - Payroll
mm?;i:}:; L.anl be EE‘; Ta";; Z:?:r;p:; Other Data MUST be M[::pdzy 5:00 pm for . Refrz”[';i Confimation
Compensation by Thursday 5:00 pm entered by Sunday hmeelkly payroll Payroll Period Dates Set After off Cyclle
Monday 5:00 PM | Payroll Run (Prelim) | . 3:00 pm Payroll comections Payroll Payroll |  Frocessing
Correction Run (Trial)] Correction Run (Final) Wednesdays
Bi-Weekly Date ﬁ-'h"sl'eeklyI Date Bi-Weekly Date E-Weekly Date Begin End Date Paid PR#
06/24/24 Wednesday 6/26/24 06/30/24 Monday NOON 7/1/2024 6116 6/29 115 14
07/08/24 071 1:’24 ﬂ‘;‘!’zd 07/15/24 6/30 n3 '.l'.f'l_g 5
07/22/24 07/25/24 7/28/24 714 1727 8/2 B
08105124 08/08/24 B/11/24 a 081 2/24 i YT 8M0 316 7 06/16/24
0819124 0a/22/24 B/25/24 I e 8 8/24 /30 8
08/30/24 09/05/24 )9/08/24 090924 8/25 a7 13 9
09/16/24 09/19/24 09/22/24 09723124 9/8 921 Q27 20
09130124 10/03/24 10/06/24 10/07/24 9/22 105 10m 21
10M4/24 1007724 1020024 V21724 10/6 1019 10/25 22
0/28/24 Wednesday 10/30/24 103/24 Monday NOON 11/4/24 10/20 1112 11/8 23
111024 11/14/24 117724 1/18/24 1173 ne 11/22 24 092224
1/25/24 Wednesday 11/27/24 /01/24 21022 1117 30 12/6 25
2/08/24 12112124 2/15/24 2/16/24 121 14 12/20 26
The HR/Payroll System will be available for changes all day Saturday and Sunday until 5:00pm.
SAP Monthly Payroll Schedule for July-Dec 2024
Time Load, Time Transfer, and Time Evaluation MUST be run EACH day
Documents MUST be] Data and Time Input Cm?;rg:::ﬂlsu?‘ldbe Corrections and Other **Earliest Co:;ﬂtlion
received in MUST be entered by entered by Sl.l;"lda)’ Data MUST be entered by Payroll Period Dates Retro Date Off Cycle
Compensation by Thursday 5:00 pm §:00 pm Payroll 5:00 pm EST Payroll Sel Afer Processing
Maonday 5:00 PM Payroll Run (Prelim) Correction Run (Trial) Correction Run (Final) Payroll Wednesdays
Monthly Date Monthly Date Monthly Date Monthly Date Begin End | Date Paid] _PR# Monthly Only
071524 0718/24 07/21/24 07/22/24 711 i 7131 7
08in2/2 08/15/24 B/18/24 08/19/24 81 831 8i30 B 07/01/24
09/08/2 09/12/24 )8/15/24 09/16/24 an 9/30 9i30 8
10/07/2 10010024 0/13/24 10414/24 101 10/31 1031 10 10/23/24
11/04/24 11/07/24 1110/24 1111/24 mnn 11730 11/29 1 10/01/24
12116424 12/19/24 1212224 12/23/24 121 1231 12/31 12
* Between payroll processing of preliminary run through finalizing process, salary and benefit encumbrance reporting will be inaccurate”
** Earliest retroactive processing date is set after the payroll has finalized and before it is posted o accounting on Wednesday mornings.**
Last Updated 07082

*Training videos and other resources can be found under the M-G CAFE Business Center Training tab.

Last updated: 10/22/2024



https://cafebusinesscenter.ca.uky.edu/training

