
Hybrid/Remote Work Request Form  - Temporary Staff Employees

Date of Request 

Employee Name          Employee Title 

Employee Department          Employee Supervisor 

Type of Request 

Please List the City, County, and State Where Remote/Hybrid Work Will Be Performed 

Proposed Schedule 

Communication Methods During Hybrid/Remote Work (cell phone, Teams messaging, Zoom, etc.) 

Specific Request (computer, software, etc.) 

Supervisor Comments 

Approvals 

Employee: _______________________________________________ 

Supervisor: ______________________________________________ 

Department Chair/Unit Director: _____________________________ 

The form should be retained at the unit level after being signed by the Department Chair or Unit Director. 

Note: All hybrid/remote schedules are subject to change if an employee’s performance declines, or if the needs of the unit are not being met. 

Resources  
Work Location Guidelines
Work Location News, Tips & Tools
Information for Supervisors
Local City Tax Form

https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fhr.uky.edu%2Fsites%2Fwww.uky.edu.hr%2Ffiles%2FWork-Location-Guidelines.pdf&data=05%7C01%7Cleanne.herzog%40uky.edu%7C1b85c98b069740508a6408db9fece0e5%7C2b30530b69b64457b818481cb53d42ae%7C0%7C0%7C638279611950298275%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=16WCrWepC%2FtPHn9QE%2BX4k57v9oyJmrKqlkUx6GR4rwQ%3D&reserved=0
https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fhr.uky.edu%2Fwork-location&data=05%7C01%7Cleanne.herzog%40uky.edu%7C1b85c98b069740508a6408db9fece0e5%7C2b30530b69b64457b818481cb53d42ae%7C0%7C0%7C638279611950298275%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=yo2oby2JsE%2B3E11SISRD3a%2F1igITLT%2Fc%2Fx5EegYXDzM%3D&reserved=0
https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fhr.uky.edu%2Fwork-location%2Fsupervising&data=05%7C01%7Cleanne.herzog%40uky.edu%7C1b85c98b069740508a6408db9fece0e5%7C2b30530b69b64457b818481cb53d42ae%7C0%7C0%7C638279611950298275%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=Nkc9yTl%2Bi56m3JQH2usZKwpXOXBfjLbIYO4CeZjY67A%3D&reserved=0
https://cafebusinesscenter.ca.uky.edu/sites/cafebusinesscenter.ca.uky.edu/files/local_city_tax_form_-_work_location_9.pdf
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