Cost Center Line Items Report (KSB1) — HR Clearing

1. Enter your cost center and applicable dates.
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2. Hit the Execute button @ .

3. Your report will look like this (in G/L account order), and you’ll be able to see if any salaries or
benefits have posted to your HR clearing cost center.

Note: You may then change the layout by clicking on the button, or you may select a layout that someone else has

already saved by clicking on the o button, to suit your needs.
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Report currency ush US Dollar
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[1012813810 ]001 512031 = 4 Clerical - Requfar 31421  10/06/2012 10/09/2012 ZD D 775.20  DMHAYNO Bi-weekly (09/23/2012
5120 1y Clerical - Regular . 775.20
1012813810 0011020100 520405 4 FICA-Clerical 31421 10/06/2012 10/08/2012 D (D 53.15 DMHAYNO Bi-weekly (09/23/2012,
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4. If salary/benefit charges have posted to your HR clearing cost center, you will then need to run the
report BW Labor Distribution Report - HR Clearing to determine the employee(s) whose
salary/benefits need to be moved off of the HR clearing cost center and onto another account via a
0027 cost distribution entry (if it is within the Payroll earliest retro date).



http://graham.ca.uky.edu/AgWeb2/BW_Labor_Distribution_Report_HR_Clearing.pdf

