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BUSINESS CENTER

MISSION STATEMENT

The CAFE Business Center is a support unit dedicated to providing customer service
and facilitating financial and human resources activities within the College.

OVERVIEW

= This is the third in a series of grant trainings provided to CAFE departments

= This class will discuss various awards management topics to assist the department
throughout the life of the award
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OBJECTIVE

= To provide Business Officers with relevant and timely information regarding managing
competitive grants

= Discuss and provide an understanding of reconciliation techniques, reports, and cost
transfer policies related to competitive grants

ROLES AND RESPONSIBILITIES

m E-|-3 Fiscal Roles and Responsibilities

= Section IV.E — Fiscal Responsibilities of Administrators

= Departmental business officer shall be knowledgeable, responsible, and
accountable for the fiscal transactions of their units or projects.To ensure that
strong internal controls are in place.




10/15/2020

ACRONYMS AND ABBREVIATIONS

= ADR - Associate Dean for Research; provides administrative oversight and support for a wide range of research activities

= BO - Business Officer; responsible for a department’s financial management, business operations, and human resource
administration functions

= BUDRULE - Budget Rules; used when addressing sponsored projects. Examples are budrule4 for federal or federal flow
through funding projects, budrule5 for state, foundation, or other restrictively funded projects, and budrule9 pertaining to industry,
clinical trials and other less restrictively funded projects

=  BW - Business Warehouse; A data warehousing product. Utilized to generate reports

= CAS Items - Cost Accounting Standards Items; Standards to ensure uniformity and consistency in the measurement, assignment
and allocation of costs; for financial and oversight purposes these are GL's that are generally unallowable on a sponsored project

= CGO - College Grants Officer; College Grant Officers assist with a multitude of duties from the proposal period through the
grant management period and along with your departmental Business Analyst should be considered as the first contacts for any
and all grant related questions and issues for your department

= Expected Account - Also referred to as an E-account, an expected account is created by the Office of Sponsored Projects
Administration upon request for sponsored projects awaiting the receipt of a final award document

= elAF — Electronic Internal Approval Form;The elAF is an internal approval form used by OSPA to gather various information
before a proposal may be submitted to apply for a grant

ACRONYMS AND ABBREVIATIONS

=  F&A - Facilities and Administrative Costs; F&A costs are real expenses incurred by the university in support of sponsored projects, but
which by federal regulation cannot be charged directly to a specific grant, contract, or other sponsored agreement. F&A costs stem from
the institutional need to maintain a shared infrastructure that supports the research and scholarly activities of all investigators. F&A costs
are divided into facilities costs (e.g. building depreciation, operation and maintenance, utilities) and administrative costs (e.g. sponsored
projects administration, purchasing, accounting, legal services)

= FA - Financial Administrator; RFS employee that serves as a liaison between sponsors, department personnel and principal investigators
and provide accurate real-time invoicing, reporting, and financial guidance

= FES - Faculty Effort System; Used for the entry of payroll distribution for regular and full-time faculty
= FI - Financial Module

=  FPR - Fixed Price Residual; Unrestricted cost center to be used in support of the enrichment of academic and research programs. An
FPR will be established under the Pl. Fund Balance will automatically carry forward at the end of each fiscal year.

=  GL - General Ledger; A set of numbered accounts used to keep track of financial transactions

=  HR - Human Resources
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ACRONYMS AND ABBREVIATIONS

= |P - Intellectual Property; Intellectual property (IP) is the tangible or intangible results of research, development, teaching, or
other intellectual activity. IP is any innovation or discovery conceived or developed by faculty, staff or students using University
resources

= JV —Journal Voucher; SAP document used to record an internal transaction between funds, cost centers,WBS elements or
internal orders

= OSPA - Office of Sponsored Projects Administration; OSPA administers extramural grants and contracts awarded through the
University of Kentucky Research Foundation. Services available to University faculty and staff include: advice and assistance with
budget preparation and other administrative requirements of proposals; review, negotiation and acceptance of awards; information
regarding sponsor policies and regulations; preparation of subcontract documents.

=  PADR - Project Account Data Record;When a Pl receives an award for a sponsored project from a source outside of UK, OSPA
will set up an account against which a Pl and his/her department staff will post project expenses. OSPA generates a "PADR,” or
Project Account Data Record, for the initial account setup. Each time OSPA changes the account, the Research Administrator
generates a new PADR.They are numbered sequentially. All PADRs are distributed to the Principal Investigator (Pl), any co-
Investigators(co-Is) and Business Officer.

=PI - Principal Investigator;A Pl is the primary individual responsible for the preparation, conduct, and administration of a research
grant, cooperative agreement, training or public service project, contract, or other sponsored project in compliance with
applicable laws and regulations and institutional policy governing the conduct of sponsored research.The Pl has primary
Stewardship of Research Data on behalf of the University and bears primary responsibility for the overall conduct of the
Sponsored Research or scholarly activity.

ACRONYMS AND ABBREVIATIONS

=  RA - Research Administrator;An OSPA employee that performs various administrative, maintenance, compliance, review, and oversight tasks for a
sponsored program

= RFS - Research Financial Services; used to be known as SPA. Oversees the financial reporting and compliance requirements of all
externally sponsored projects. The primary goal of RFS is to facilitate the management of funds provided to the university by outside
entities, in compliance with relevant guidelines, for the purpose of continuing research. Serves as liaison between sponsors, department
personnel and Pls and provide accurate real-time invoicing, reporting, and financial guidance.

= SAP — Systems,Applications and Products Software; The University’s current business application software

= UKRF - University of Kentucky Research Foundation; UKRF serves as the university's agent in the receipt of all external grants and
contracts, intellectual property income and other designated income; oversees the protection, development, and commercialization of
intellectual properties; and manages special cooperative agreements

= VPR —Vice President of Research; The VPR provides programs and services to support UK faculty, staff and students in grant development
and submission, compliance and regulatory affairs, development of intellectual property and in highlighting their research achievements. This
includes oversight and guidance of |3 multidisciplinary research centers and seven service core facilities.

= WABS (element) — Work Breakdown Structure Cost Object; These cost objects begin with “2”,“3”, or “4” and consist of a total of 10
digits. AWBS element reflects budgets, revenues, expenditures, recharges and transfers for land grants, grants and capital projects
respectively.
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GRANT REVIEW 301 - CONTENT

= Reconciliations

= Reports

= 30/60/90 Report

= Cost Transfer Policy (JV’s)

= Questions

RECONCILIATIONS - DEFINITION

= Reconciliation Definition (BP E-17-6)

= Serving as a key element of the University’s system of internal controls, reconciliations provide verification of financial
transactions to ensure the accuracy and integrity of financial reporting and to protect University assets

= |tis a process that compares two sets of records to ensure they agree and/or to identify and resolve differences
= Comparison should be between supporting documentation maintained in the department and SAP system information
= Resources

®  https://cafebusinesscenter.ca.uky.edu/files/reconciliations_2017.pdf

= https://www.uky.edu/ufs/sites/www.uky.edu.ufs/files/Reconciliation%20procedures.pdf
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RECONCILIATIONS - PROCESS OVERVIEW

=  Generate system reports (SAP or BW — see below)
= Gather supporting documentation as necessary

= Verify that the month’s beginning balance agrees with the prior month’s ending balance and that the prior month’s
discrepancies have been corrected

= Compare supporting documentation to the system generated reports

RECONCILIATIONS - PROCESS (CONT’D)

= Are transactions (both labor and operating)

= Allowable — Costs are considered allowable when they are permitted as a cost by federal regulation and/or by the terms
of an award. Any costs expressly unallowable or mutually agreed to be unallowable shall be identified and excluded from
any billing, claim, application, or proposal related to a sponsored project.

= Reasonable - A cost may be considered reasonable if the nature of the goods or services, and the price paid for the goods
or services, reflects the action that a prudent person would have taken given the prevailing circumstances at the time
the direction to incur the expense was made

= Allocable - A cost is allocable to a project if the goods or services involved can be directly assigned to the project based on the
benefit provided and necessity of the expense

= Accurate — Expense correctly charged or errors corrected within 90 days
= Approved — Appropriately approved and documented
= Documented - Sufficient documentation that is required to specifically identify the original charge, justification of the

appropriateness of the charge to the receiving account, and fully explains why an expense is necessary. Documentation
should also demonstrate that an expense follows all costing principles.

= Necessary - A cost may be considered necessary when it is of a type generally recognized as ordinary and necessary for
the operation of the non-federal entity or the proper and efficient performance of the sponsored project 14
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RECONCILIATIONS - PROCESS (CONT’D)

= Check labor distribution to ensure all personnel charges are allowable, reasonable, allocable, accurate, and
approved for the cost object charged

= Clear any discrepancies via JV or payroll corrections immediately
= Review encumbrances

= Confirm budget availability

= Review Budget Revisions via PADR

= Certify the reconciliation for the month by having reconciler and approver sign

RECONCILIATIONS — BW REPORTS/SAP

= Summary Ledger

= Grant Ledger — Pl Summary (BW)
= Saved View — zagbgt 0041 (Direct Costs)
= Saved View — zagbgt 0042 (Cost Share)

= Line Item Detail report

= Reconciliation Fl Detail (BW)

= Saved View — ZJAMILEI_5005 (BWV saved view for line items by department)
= Labor Report

= Reconciliation HR Detail (BW)
= ZJAMILEI_5001 (BW saved view for labor by department)

= Encumbrances (BW/SAP)
= Grant Ledger
= S_ALN_01000003
= ME2K
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RECONCILIATIONS - GRANT LEDGER (DIRECT COSTYS)

= SavedView — zagbgt_0041| (Direct Costs)

Variables for Ad Hoc Report

(Distatistical indicator (*) R [CH]Reai Posting

(DFiscal Year .}

(PFiscal Periodrvear (Required) (*) (01272020 [C]un 2020

(PiCompany Code (Required) ()  |UKO0 [EF] University of Kentucky

(PAGA Account 0 [CF] UKOO/Not assigned To[0000999999 [C7] UK00/0600899999

(T Business Area ~|

Include  |[Inserl Row

(Functional Area [ @ Include v | [Inseri Row
(TiFund Department [= ~]lan3e [CF] COMMUNITY & LEADERSHIP DEVELOPMENT Include | [Inseri Row
(P Prime Grant [= @ Include | ow

(PGrant [11_w |[3040000000 [CF] 3040000000 03299999999 [C7]3299989999 Inciude v | [Insert Row|
(inciuge | [insert Row]

[T Grant Responsibilty type|

(P Grant Sponsor [Inciude_ | [Insert Row]
(T Sponsored Program inciude_ | [insert Row]
(TISponsored Class [Include | [insert Row|
(TiFunds Center Include_ |[Inseri Row
BFuns (Excide | inser o]
(PDiscipline include_ | [Insert Row]

(PiClose Relat Proj Fig Include v | [Insert Row
Incluge v | [Insert Row

include v | [Insert Row 17

(TiParicipant Supp Fig
(P Uniform Guidance Fig

[Execute][Check!

RECONCILIATIONS - GRANT LEDGER

s Lo, AP 10 Mt uSUR Cxcen |[CAPUILI USY) [Fim oty (Fu |onow repay rea)
Grant Lifecycle Status GM project from date | GM project lo date | Sponsored Class UnReleased  Released Current | Fiscal Cumulative | Commitments |Parked | Available % Available
Budgel Budget Expense FTD PTD Documents Balance  Balance
Expense  Expense P (Released)  (Released)
3210001069 | SOUTHEAST CENTER FOR | GMAW Award  09/30/2018 0912972020 E639305  Hazardous Waste Serv 564560 $69.36 5(69.36) X
Result $276,000.00  §651,508.00 § 16,070.93 §284,284.00 $453,86472 § 3254297 $0.00/§ 165,10031 2634126 %
3210001227 TECHNICAL UPGRADE IN | GMCX Closed  04/152019 06302018 E511000 Direct Salary & Bene 550000 $500.00 $500.00( 100.00000 %
E511011 Faculty Salary $500.00 5000 $(500.00) X
E522010 Faculty Benefits $50.86 5000 5(50.86) X
E530300 Direct Current Expen $3.00000  $3000.00 $ 3.000.00 | 100.00000 %
E530400 Materials & Supplies $864.70 S000| S (86470 X
E532000 Services 5186416 $0.00| §(1864.16) X
Result $3,600.00  §3,500.00 $3271972 $0.00 $000|  $22028 6.29371%
3210001529 PILOT ONLINE PROFESS | GMAW Award  10/152019 09292020 E511000 Direct Salary & Bene $244900 52244900 $2,449.00 100.00000 %
E511011 Faculty Salary 59847| 519694 $196.94 5000 X
E513100 Student Salary $499.18| 549918 $499.18 X
E522000 Staff Benefits 57.05 5705 57.05 x
E522010 Faculty Benefits $2777 §5566 $5566 5000 X
E523000 Student Benefits 53818 53818 53818 3
E530011 Travel-Domestic $264500 5174400 $1.744.00 | 100.00000 %
E530300 Direct Current Expen $432500) 5522900 §5.229.00 100.00000 %
E530400 Materials & Supplies $162398| 5186892 5186892 $000| 5 (186892) X
E530503 Registration Fees 533500 $335.00 5000/ 5(335.00) x
E532000 Services 5117000 51.170.00 50.00| §(1.170.00) X
E590010 F&A Costs $116530) $211396 521139 $(2.113.96) X
E590020 F&A Costs S475800 5475800 $ 475500 100.00000 %
E639305  Hazardous Waste Serv 51290 51512 51512 5(15.12) %
Result $14,180.00  §14,180.00 § 347283  $86,300.01 $6,300.01 $0.00 $000 $7879.99 55.57116%
Overall Result $4,754,226.00 $8,332,004.43 | $ 62,248.46 | § 692,923.56 $7,754,836.78 $ 109,869.02 $0.00/$467,206.63  5.60845%

[E[z] Row 962)/ 986 [~][=
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RECONCILIATIONS - EXPORTING TO EXCEL

» Open View
Grant Ledger

LECVUEIEE Graphical display | Info

Last Data Update: 09/02/202(

[Save View| [Variable Screen| [Exceptions and Conditions| [ Comments| [Export to Microsoft Excel| [Export to CSV/ [Print (Portrait)] [Prin

te GM project to date | Sponsored Class | EXPOrt to EXCel for eaS)’ reVieW

< Rows Grant Lifecycle Status |GM project frol

Grant [2i=Yhv4

Sponsored Class S ¥ 3046105900 GMCX Closed 07/15/1997 31/2000 510000 All Salar
< Columns E512000 Staff Sa
GM Released Budget E513100 Student
Committments & 5 2 E522000 Staff Be
Expenditures E530010 Travel-A
< Free Characteristics E530011 T

RECONCILIATIONS — EXPORTING TO EXCEL

Grant Uiecyleiaus  GMprojectrom date  GMproectfodte o
e el T N wmem | o
" sosmiorssn | cocossomeuceow | @A | o | weme | e @ Will need to hide rows prior to heading line.
3048107692 CANCELLED/REPLACED W a mmf:om\ 10/01/2010 EBs3c
3038107692 CANCELLED/REPLACED W z:':::" = 10/01/2010 \Jﬂlmimm Rest
e —EetEe | emea || roae e = ) i
I 3048107741 | ENHANCING SCIENCE CA GMCX Closed I 10/01/2010 I 08/31/2014 I ES11 = Under Llfecy(:le Status COIumn‘ fllter to only Pu”
pre— ANANCNGSCIBNEGS | GMOxClosed | 10/0172010 P e Award and Cancelled status.
3048107741 ENHANCING SCIENCE CA GMCX Closed 10/01/2010 08/31/2014 Es12
P —memerEe || e || i | o
i 3048107741 | ENHANCING SCIENCE CA GMCX Closed I 10/01/2010 I 08/31/2014 I ES27
3048107741 ENHANCING SCIENCE CA GMCX Closed 10/01/2010 08/31/2014 Es2:

20

10
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RECONCILIATIONS — EXPORTING TO EXCEL

GMproject &M project

Grant - || Ueolestaws PO s Spomsored Class
" s01810692 RNUECLEOREY |G 0cn Cancelled | 10/01/2010 10/01/2010 | E511000
"ousionen | CNHRUMEPT Gy Concelled | 10/01/2010 | 10/01/2010 | E513000
"aosgi0ren | CHROIET G ey concalled | 10/01/2010 | 30/01/2010 | 530011
otgionen | UM G0y cancaiiea | 1002010 | 10/01/2000 | Resait
" 3otgi09399 | SN TG0y Canceilea | 06/01/2012 | 08/01/2012 | €530300
"3otsioney | RSB |Gy Cancellea | 06/01/2012 | 06/01/2012 | Result
"3otgiiiass | CILERTS [ Gy canceiled | 06/01/2014 | 06/01/2014 | €530300
"3otgiinass | CHCERISTC | Gy Cancelled | 06/01/2014 | 06/01/2014 | Resalt
7 3085025399 m::"v‘ | GMCA Cancelled | 08/01/2014 | 08/01/2014 | E511000

2049025399 v | GMCA Cancellod | 08/01/2014 | 08/01/2014 | £512000
" apioo2sa9s | m"““v‘ GMCA Cancelled | 08/01/2014 08/01/2014 | ES30011
“aosnasieg | RO G cellod | 00/01/2014 | 08/01/2014 | €530300
” 304302539 'ég:‘i“‘EA | GMCA Cancelled | 08/01/2014 | 08/01/2014 | Fesult
" 3200001266 e GMAW Award | 06/01/2017 | 05/31/2021 | £511000
3a00001266 | PORN T Gy award | o08/01/2017 | 08/31/2021 | Esuaont
- BORUAAR -

3200001266 | GMAWAward | o6/01/2017 | o0s/31/20m1 | ES12081
" 3200001266 | EORANE T Gy award | o6/01/2017 | 08312021 | ES13100
3200001266 | EORNE T G award | 06/01/2017 | 08312021 | 522000
" 3200001266 | CORUNE T G award | os/ou2017 | ospsu20m | eszeonn
3200001266 | CORSNE T Gy award | o6/01/2017 | 0s/31/2021 | eszeoat
Saocoonzes | PORUARS T Award | 06/01/207 | 0531200 | Es23000
" 3200001266 e | GMAWAword | 06/01/2017 | 05/31/2001 | Es30011
e Uikl e
7 320001266 | igﬁ”mf“ | oMAWAward | 06012017 | 05/31/2021 | Esama0
amoonzes | L to L, | aMaw award | onov/2017 | osyauaom | esan
e e

Subcontract > §25K

UnReleased Released
- | Budger .| Budger
Direct Salary & & 5000
Student Salary & Ben $6,546.00
Travel-Domestic $1,000.00
Result $7,805.00
| Direct Current Expen $2,500.00
| Result 52,500.00
| Direct Current Expen $3,911.00
| Result $3,811.00
| Direct Salary & Bene $11,721.00
| Student Salary & Ben $21.973.00
| Travel-Domestic $2,388.00
Direct Current Expen $3,900.00
539.882.00
$268.285.00  $224.422.00
Farulty Salary
Technical fParapraf 5
Stwdent Salary
Staff Benefits
Faculy Benefits
| TechnicaifParapeof B
| Student Banfits
| Travel-Domestic $26,419.00 $28,419.00
(e
| Consultants $78,343.00
ub contract < SZ5K $50,000.00 $50,000.00.
$227.21800  $180,322.00

e Fiscal Cumlative | Commitment
il | vo PTD s
-] Expense -| Epense | P10 -]
5194990 $3,899.98
6130025 §14258273 $0.00
$6041.70  $6,041.70
52,000.00,  $4,000.00)
$154.18 5201.60
$17.22582  $39.96259 $0.00
$531.03 53103
$149.17 $304.47|
848196 $20,48392 $0.00
$969.06 $0.00
$12.75000 57292113 $0.00
| $12.269.50  $50,000.00 $0.00
$10.730.29| $I5.795.40  $152427.52  $31.894.48

= This view will provide a budget vs. actual report of current expenses for reconciliation.

Parked

Availal

Documents | Balanc

PTD

| (Rees

21

RECONCILIATIONS - GRANT LEDGER(COST SHARE)

= SavedView — zagbgt 0042 (Cost Share)

Variables for Ad Hoc Report
(Pistatistical indicator () R
(BiFiscal Year
(PIFiscal Period/Year (Required) () [012/2020
(PICompany Code (Required) (*) UKD

(RGN Account =
(PiBusiness Area [=~
(PIFunctional Area ~

(TIFund Depariment [= ~][81120
(PIPrime Grant [= ~

(PiGrant [11 (3040000000
(PAGrant Responsibility type] = v |

(PiGrant Sponsor [=~]
(Psponsored Program (=]
(TiSponsored Class. [= +~]

(TIFunds Center

B

(PiFuna w]loo11g®
(PDiscipline |
(TiClose Relat Proj Fig ~
(PiParticipant Supp Fig 3
(PIUniform Guidance Flg =~

University of Kentucky
[CF| UKoO0/Not assigned
=]

(]

[EF|PLANT PATHOLOGY h

To[3299999999

To| 0000999999

[[F] uK00/0000999999

Include v | [Inser Row

inciude_+ | [insert Row|
sert Row|
Include_~ | [Insert Row|
include_~ | [Insert Row
[inchude v |
[inciude |

Inciude_+ | [ins

clude v

inciude_+ | [insent Row]
include v |[insert Row]
Include v | [Inserd Row]|

inciude_~ | [insen Row]

22

11
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RECONCILIATIONS - GRANT LEDGER—- COST SHARE (CONT’D)

Grant

3200002696

3200002937

3210000255

3210000749

3210000750

3210001020

Lifecycle Status | GM project from dale | GM project to date | Spansored Class

MANAGEMENT OF FUSARI GMAW Award

SOUTHERN REGION SARE GMAW Award

ARS/SCA EFFECTSOF  GMCX Closed

KENTUCKY EXTENSION | GMAW Award

KENTUCKY EXTENSION | GMAW Award

ARS/FAPRU: DETERMINE  GMAW Award

Overall Result

Row|

698)1720 [~][=

0610172019

0710172018

030172016

0900172017

0010172017

0500172018

093012021

0673072020

0473072018

083172020

083172020

0413072021

ES101
E522010
RE19999
Resut
E511011
E522010
RE19999
Resull
ES11011
E522010
RE19999
Resull
E511011
E522010
RE19999
Result
E511011
E522010
R619999
Result
ES101
E522010
RE19999
Resull

Facutty Salary
Faculty Benetits
Mand CS - Personnel

Faculty Salary
Faculty Benefits
Mand CS - Personnel

Facully Salary
Faculty Benefits
Mand CS - Personnel

Facully Salary
Faculty Benefits
Mand CS - Personnel

Facully Salary
Faculty Benefits
Mand CS - Personnel

Facully Salary
Facully Benefils
Mand CS - Personnel

UnReleased Released Cument  Fiscal Cumulative | Commitmenis.
Budgel  Budget Expense YTD PTD PTD
Expense  Expense
S000| 5694226 569422 5000
$194302] $194802 5000
$(8,89026)| S (8.89026)
$0.00  $0.00 $0.00 $0.00
$21511, $129086 §129066 $0.00
55310/ $33086)  $33056 5000
$(288.21) $(1.62122)
$0.00 $0.00 $0.00
52818202 $0.00
5660054 5000
53476256
5000 s0.00
56256 5493500 5000
$1754) S1314.14 $0.00
S(293.04) S (6.462.08)
$(21294) S (212.99) $0.00
$8912  §580330 $0.00
52388 §160913 5000
$(34065) §(764032)
§(227.88) S (227.89) $0.00
$292292 $578860 $0.00
568720 §1388.44 $0.00
$(3610.12)| §(7.157.04
$0.00 5000 50.00
S0.00 §(631.04) § (6.910.56) $0.00

Parked  Available
Balance

Docu

PTD

ments

(Released)
S (6.942.29)
5 (1948.02)
5889026
$0.00
3 (1,200.65)
S (330.56)
$i62122
$0.00
S (28.182.02)
5 (5,600.54)
$34.78256
50.00
5 (4.935.00)
5 (1314.18)
5646208
$212.94
3 (5,803.30)
5 (1,609.13)
§764032
s 227.89
S (5.788.60)
5 (1,368.49)
$7.157.04

50.00
$000| $691056

23

RECONCILIATIONS — EXPORTING DATA

= Can follow same process as direct expenditures report to filter on active grants/current expenses

24
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RECONCILIATIONS - LINE ITEM DETAIL REPORT

P Favorites
D BPS Budget Reports
P BW REPORTS role for Training - Financial
D BW role to access data in BPS infoarea
~ Fl Financial Accounting
P Endowment Reporting
Master data analysis
Special Ledger
Funds Management / Budget Control
Grants Management

AR v v S

<

Internal Orders

D' Accounts Receivable

P Check Management

P MM PRD

~ Reconciliation

E Recenciliation HR Detail

E Reconciliation FI Detail *
25

b Ag Reporting

RECONCILIATIONS — LINE ITEM DETAIL REPO

= SavedView — ZJAMILEI_5005

Variables for Ad Hoc Report
(TACompany Code (Required) (") =~ | UK0D [EF] university of Kentucky [Include w | [Insert Row|

(DiFiscal Periodivear (Requied) (*) (01272020 [ To/012/2020 o

(TBusiness Area = v @ [include v | [insert Row]
(PIDoc Type = v] (] I

(TDocument Number o

(Piposting Date =]

(DiFund [,

(TFunds Center Department [n.}

(TCost Center [n}]

(PIFunds Center (] [Include v | [insert Row|
(T Grant Depariment [CF]PLANT PATHOLOGY [Include

(Dorant [E) THE ORIGINS OF STARS 7o 3235596959 [(3)3209099999  [inciude ~ | [insert o]
(PWBS Element =~ (=] [include w | [Insert Row]
(POrder = ~] [ Include v | [inseri Row|
(AeA Account (] uK0010000500000 70000089999 [(F]uKa0i0000989399

(DFunctional Area [ [Include v | [inser Row]
(DIFunded Program [ [Include_+ | [insert Row|
(AFCTR Budget Family [n,] To @

(FCommitment llem = ul] [inciue | [insert Row] 2
(TAFCTR Funding Categ Code [m}] To

(TIFCTR Person resp [ ol [[mJ

[Execute] Check]

13
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RECONCILIATIONS - LINE ITEM DETAIL REPORT

an Condions] (Commarts] [Expari i Wiiosst Exce] (Expori 'CSV) (P (Porivad] [P (Laniacage)] (Shew Repoated Tei]

Pastng dals Eniry Daie Doc.number Reference _ Fund (gen view)
3043112540 | EXAMMING THE IMPORT 0SU12020 DSUS2020 7707608517 T70TEDSS17 0226000000 Federal Sponsor

L Account

0000540324 Gases
Resut
05052020 0SUS2020 9700864049 9700864049 0225000000 Feceral Sponser 0000590010 FAA Cost Federal
09302020 07AS2020 6700940405 6700843408 0225000000 Facersl Sponsor 0000639305 Emvwonmental Charge
9700365923 §700869923 0226000000 Feceral Sponser 0000590010 FAA Cost Federal

08092020 8500050546 0000068420 1226000040 IncusiryOmer-UKRF 0000513510 Research Assisiants
0000520411 FICA-Stucent
0000520730 MFB - Otner

3043113225 STUDENT SPONSORSHIP 08062020

Rest
06092020 06092020 9700864321 9700864321 0226000040 IcusirylOmer-UKRF 0000550010 F&A Cost Federal
08192020 06232020 8700011502 8700011908 0226000040 IGusry/OmerUKRF 000OSTISN0 Research Assistants

520680 Grad Student Healt
0000520730 MFB - Othes

0000534040 Rental-Gas Cyinders VY

Fi-SL Document Type Bus partner rf 1| Bus pariner ef 2 Ref key for in i | Ace doc header ext Hern Text Assignment murber | Debd Posings | Crecd posings | Net Po
= - Piz078ss AWG3STI 20200801 s3127 s s
0 . KASERCA  P12078ss AWG3sTI 20000601 53550 soo0| s
s5877 som0 8
Vi 0 0 0 INDIRECTCOSTPOSTING _ FackbesAcminsuatieCosts 20200605 52871 som0 s
i s - 0 ENVIRONMENTALCHARGE WASTE 2020063 s032 S0
V& * . ' INDIRECTCOSTPOSTING _ Fackbesandagminsrativecosts 20200630 5013 so00 ]
£ - = ' PPO0ONI082 Bhweeliy(07242020-06062020) $0500932 84515 som0  ss
. £ . 0 PPO0GODIBS2 Bl weelty(05242020-06062020) 40500932 s8473 som s
m B = s PPOOGONTES2 Bhweely(05242020-06062020) 40500932 1193 so00, s
san s000 49
v ¥ 03 0 INDIRECTCOSTPOSTING  FackiesAaminsiativeCosts 20200608 s7382 so00, s
£ . 0 FEALKOPAYROLL 102089110420 20024250 s 59231 s000) 85
10208001418 20024260 £82515 som 3
102080002818 20024260 82615 s000  s%
102081012118 20024260 £84615 s0m0 s%
102081026018 20024259 S84815 s000) S8
102081108019 20024289 584615 s000. 8
102081122118 20024269 $84815 5000 8
1020812007118 20024269 84615 5000, s8
10208122118 20024269 84615 s000]  s8
2 £ 0 0 FEALKOPAYROLL BENEBOS/ 1415 20024269 £50150 5000, 8
2 £ 2 & FEALKOPAYROLL BENEBO19420 20024289 5838 5000
BENEBOS/1 415 20024259 §1183 s000. 8
BENEBS2819 20024289 $1193 so00/ 3
BENEB10/1219 20024269 £1183) so00. 8
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RECONCILIATIONS — LINE ITEM DETAIL REPORT

Graphical display | Info |

Save View| |Variable Screen| | Exceptions ant

7 Rows G
30
Acc doc header text
Assignment number
Bus partner ref 1
Bus pariner ref 2

CIHCIEGE

Doc.number
Entry Date
FI-SL Document Type

3

CIRGCIRC]

FRARAR

sl =lsl=)=lsl<] sl =) s]=l sl =]l

Fund {gen view)

GiL Account

Grant 1]]ii=8
Item Text f=21][iix 8
Posting dal 2] [ii: §
Ref key for line itm i §
Reference B
7 Columns

Key Figures =}

R S,

Select Filter Value for Fund (gen view)

New Filter Values
Fund (gen view)

Search in Key
Search in Text
Maximum Number of Hits 200

[Find][Search for Display Attributes Activated]
Fund (gen view)

UK00/0011890300 PROVOST COST SHARE
UK00/0226000000 Federal Sponsor
UK00/0226000010 State of KY Sponsor
UK00/0226000040 Industry/Other-UKRF

| F fit UKRF

| UK00/0226000060 Other Univs SP-UKRF

Description of Filter Values
gl _v]

KC

[Ctol

= Cost Share fund for AG is 0011890300

= Funds starting in 0226* will be the direct sponsor

expenses *
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10/15/2020

RECONCILIATION

P Welcome
Waiter S Wells
[ Favorites
[ BPS Budget Reports
D BW REPORTS role for Training - Financial
[ BW role to access data in BPS infoarea
“ Fl Financial Accounting
[ Endowment Reporting
D mMaster data analysis
D special Ledger
[ Funds Management / Budget Control
D Grants Management
D internal Orders
D Accounts Receivable
Check Management
P mmPRD
~ Reconciliation
E Reconciliation HR Detail
E Reconciliation F Detail K

D Ag Reporting

<=

<y
)[R

29

RECONCILIATIONS — LABOR REPORT

= SavedView — ZJAMILEI_5001

= Be sure to include all employment status’

Variables for Ad Hoc Report
T in Period Date {Required) (") []_v]lo6m1:2020
(For Period Date e
(TIEmpl Status (Mut-Single, Required, Defauls 10 3l values | 7) 3
o
v
(P Company Code (Required) (7). UKoD.
TAFunds Center Department - v
(T Grant Department - v]len
(Plorganzatonai unt - v
(PFund - ]
(AFunds Genter g
(TAWBS Element []_v |[304000000

(Pintemal Order ~
PGL Acceunt

(T Wage Type (Selecton, Optional)

(PEmployse Group (Seiecton, Optional)

[AEmployee Subgioup (Selection. Optionai)

(IPersannel Area (Selection, Optonal)

[ TAPerscnnsl Subares (Seiection, Optional)

(PPositon

(PPersen D (Seiscton, Optonal) v
(DPERIR g

o Tol 063072020 o Incude v | [nserd Row]
o Inclute v |[Insert Row]
1) Active

[T witbarawn

[ inactve

[O]hot assigned (s Riow]
[C] University of Kentucky

o) ineioge v | [Insest Aiow]
[CTPLANT PATHOLOGY include v
o) neode ] (Inser Fiow]
=] inchade v ]
o] I
[C7)304000000 T0[3299999999 [C]3299999999] Inciude_ | [Insert Row]
(=] inciude

o neiode ] (IESEHRDH]
=] [include_w | Tnser fow]
n) inciute | [1naer fiow]
=) Include | [Tnser Row]
s (nciude ] (insen Fow]
o Inciuge

=]

o incuge v |[insen Row]
=] nciude v | {Insed Row]
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10/15/2020

RECONCILIATIONS - LABOR REPO

Grant Fund
3048113225 STUDENT Industry inical UKRF
3048113226 AND PLAN Industry Sinical UKRF

3048113859 MANIPULATING TRANSCR 0011890300 PROVOST COST SHARING FUND CSTSHR 0122020 JUN 2020 40008

=][a] Row 1]7370 [=]]

Funa Type Fiscal yeariperiod in period | For period | Person ID| GiL Account Actuais
EXTERN  012/2020 JUN 2020 20024259 06/06/2020 06/06/2020 12177806 0000513510 Research Graduate Assistants. 584615
0000520411 FICA - Student 56473

0000520730 Miscellaneous Fringe Benefil- Other 5 1193

Result $92281

0672072020 0620/2020 12177806 0000513510 | Research Graduale Assistants 534615

0000520411 FICA - Student 56473

0000520730  Miscellaneous Fringe Benefit- Other | 5 11.93

Result $92281

Result $1,845.62

EXTERN  012/2020 JUN 2020 20044244 06/06/2020 | 06/06/2020 | 12341753 0000512214 | Temporary TechnicalParaprofessional § 67100
FICA- 55133

0000520730  Miscellaneous Fringe Benefit - Other 5945

Result $731.79

0672072020 06/20/2020 12341753 0000512214 Temporary TechnicalParaprofessional § 709 50

FICA- §5427

0000520730  Miscelianeous Fringe Benefit- Other | 5 10.00

Result $ 77347

Result § 1,505.56

06/30/2020 | 06/30/2020 | 00040008 | 0000511011 | Faculty Full-Time Regular Pay 585011

0000520100 Emplayee Health Coverage - Faculy 55130

0000520200 Employee Life Insurance - Faculty 5047

0000520400 FICA - Faculty 56457

0000520500 Retirement - Faculty 58501

0000520710 Miscellaneous Fringe Benefit- Faculty 5 19.30

0000520762 | AD&D Insurance-Faculty 5010

RECONCILIATIONS — LABOR REPORT: FILTERING ON FUND

Save View| | Variable Screen| | Exceplions

< Rows

Fiscal year/period 27|, | B
For period [ @ B
Fund 2| | B
G/L Account e 2
Grant y B ¥
In period )|l | B
PERNR 2|l | B
Person ID 27 | B

Select Filter Value for Fund
New Filter Values

Fund

Search in Key

(_) Search in Text

Maximum Number of Hits 200

Find|| Search for Display Atfributes Activated

Fi

und
] UK00/0011890300 PROVOST COST SHARING FUND
] UK00/0226000000 Federal Sponsor
m Industry - linical UKRF

1 i Sponsor UKRF
| UK00/02 Other Universi UKRF

Qalart Al Macalart

16



10/15/2020

RECONCILIATIONS - ENCUMBRANCES

= Reconcile encumbered items on the Grant Ledger report to the ALN report and ME2K.

= UFS has not provided saved views to reconcile encumbered amounts on grants.

REPORTS

= BW
= Pl Summary
= Labor Distribution Analysis by Grant

= Grant Line Item Detail

= Suggested Reports to provide to Pls on a monthly basis.
= Pls should be reviewing these on a monthly basis to ensure accuracy of expenses.

= Helpful in management of individual grants.

17



10/15/2020

REPORTS - PI| SUMMARY

= Provides a great snapshot of the financial status of the grant

= Ability to drill down into the various categories to get additional details on expenditures

= Can remove columns to customize your report and focus on the information you need to see
= Can export to Excel to allow greater customization and formatting

= Updates overnight

REPORTS - PI| SUMMARY

I BW role to access data in BPS infoarea
7 Fl Financial Accounting
[ Endowment Repoﬂing‘\"‘
[ Master data analysis
[ Special Ledger
I Funds Management / Budget Control
* Grants Management -—0
E Grant Ledger- Pl Summary exec summary
E Labor distribution analysis by Grant
E Grant Budget & Expenditures
E Grant Budget ltem Details
E Grant expenditures by award characteristics [KPI]
E Grant Ledger
E Grant Ledger- Pl GL Account Detail
E Grant Ledger- Pl Sponsored Class Detail
E Grant Ledger- Pl Summary _———

Erant | ina am Natail

18



10/15/2020

REPORTS - PI| SUMMARY

Varisbles for Ad Hoc Report

Pstatistalindetor ) " o3t Postng

Pconpan ot oot 1 (055 e o e = Variables
(DFiscal Year @
(Fiscal erioaear (Requred) () 0082020 (T . .
i — & (Koot sssnea Tolo00use995 | lORzomonec = Fiscal Period/Year
(PBusiness Area g o include v | insert Row]
(PFunctional Area . o include v | [nsert Row]
n
Brosoms (3 e = Grant
(Pprime Grant . o include v | [nsert Row]
B P T e < |[ImestFow] = Enter Fund
(P Grant Responsivity type = v include v | [nsert Row]
@ crant sponsr = L (| = 0226* is the external fund related to the
(PSponsored Program (= v Include v | [insert Row] .
(Psponsored Class < v (989980 [7jEvsssss ncudev | [Tnser Row] Sponsor expenses (D'reCt C°5t5)~
(PFunds Center -y ™ ncude_v | [mser Row] ..
e < o O e s LIS = 00| 189*is the cost share fund.
(PDisciline - inciude_v | [msert Row]
(Pciose RelstProiFlg [+ ¥ nciude v | [nseitFiow]
(PPacount swpFlg (= v nciude_v | [nsertiow]

(Puniorm Guidance Fig

Exceute] Check

incude v | [insert Row]

REPORTS - PI| SUMMARY

Grant GM project from date  GM project to date UnReleased Released Current Fiscal Cumulative Commitments Parked Available % Available
Budget Expense | YTD PTD PTD Documents Balance Balance
Expense Expense P (Released) | (Released)
= 3200000233 APPLIED MANAGEMENT O 09/08/2015 09/07/2020 553 787.00|5132,856.00 | 53,515.22| 5 16,932.35 | 5 139,110.68 50.00 5000 5(6,254.68)| (4.70786 %)
¥ Direct Salary & Bene 51884500| S4930500 5334782 51406674 55844734 5000 51(9,142.34)| (18.54242 %)
¥ Technical/Paraprof C £93.00 5112.98 §582.12 S (489.12)| (525.93548 %)
¥ Travel-Domestic §3,860.00| 513,899.00 $1,619.13| 511,117.59 50.00 5000 5288141 20.58297 %
¥ Direct Current Expen $842100| 54743300 533080 54702148 s000 s000 541154 0.86762 %
¥ Equipment 520,000.00| 515700.00 5 15,653.60 50.00 54640 0.29534 %
¥ F&A Costs $ 256100 $632600 3516740 580273 $8628857 53743 059168 %

19



10/15/2020

REPORTS - PI| SUMMARY

= Filter on fund to either show direct expenditures or Select Filter Valus for Fund
cost share New Filter Values
Fund
s » Fances -
< Free Characteristics ® Search in Key
Awarded Date BB % Search in Text
Susiess arss BE Y Maximum Number of Hits 200
Closely Rel ProjFlg | [ | [, | 2
Commitment item RS [Find|[Search for Display Aftributes Activated|
Company code BR Y Fund
Cost Center HE < UKO00/0011890300 PROVOST COST SHARE
=D % % : | UKQ0/0225000000 Federal Sponsor
Fesa o i S|
Fiscalyearperiod | |FBs 52
Flow-Thru Agency 1 HES Description of Filter Values
Flow T Agency? |9 B 7 =
Flow-ThuAgency3 | B 2 ur o
et ElE
Funa BES
Fund Tyoe LE v\
Funds Center EA=
M Value Type EAE
Grant Department |9 B 2
Grant Sponsor BES

REPORTS — PI SUMMARY

Yo WL 5 Select one of the print options

Grant Ledger- P Summary

. NP ] »
u -f
PR T S Will open up in “printer-friendly

i

view
S orant oM prect o dat | GM projot 0 e | Ureloased RWReed | Curont | Fscl
i — Bl DK, Eoerse YO
L Account I ¥ 5200000253 APPLIED MANAGEHENTO 051092015 o7z s s e sasszz oo @ Will need to right click and select
Grant By oo D e
Sponsored Ciass 2 b e aEa T s 59300 s 112 i
< Columns » Travel-Domestic $3,860.00 $ 13,999.00 $1,619 Pr-lnt
M Rolsased Budet e ssazic0 s4ras00 $a%
i BB o ST eoNHEao
Dponituos » Fancosts $256100 5622600 $16740 5802
Awarded Dato BB
Rusiness area [i= Rl i ]
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REPORTS - PI SUMMARY

Print 1 sheet of paper
ut
1 Destination & AGNN106RicohExtc ~
=
f
Pages Al - lod)
« P
&1 B207% [
: ot virsm > =R
clor ol - = Select print layout
Mot setings .

m il

41

REPORTS — PI SUMMARY

= Export to Excel

0 View
Ledger- Pl Summary

mﬂ Graphical display I Info

Last Data Update: 03/31/2020 00:13:51

& View| [Variable Screen| [Exceptions and Conditions| [ Comments| [Export to Microsoft Excel| [Export to CSV/ [Print (Portrait)] [Print (L | [Show Repeate
lows Grant M project from date GM project to date UnReleased Released Currel
Budget Budget Exper
get Class 2] |8 d g R
Account 2]l © 3200000233 APPLIED MANAGEMENT O 09/082015 09/07/2020 $53787.00| $ 132,856.00| $ 3,51
a

o g 8 ¥ Direct Salary & Bene $18,945.00  $49,305.00 % 3,34
nsored Class 0[iE |8

» Technical/Paraprof C $93.00
‘olumns » Travel-Domestic $3,860.00 $13,999.00
Released Budget, P Direct Current Expen $8421.00 $47433.00
mittments & i ¥ »E t $20,000.00 §$ 15,700.00
enditures -quipment . :
| R ¥ F&A Costs $2561.00 $6,32600 §$1€
‘ree Characteristics
irded Date HE ¥
iness area H B ¥
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REPORTS - PI SUMMARY

= Exporting to Excel

Allows for more options to format/organize data
Make sure to drill down in report prior to exporting
Can always remove rows/columns once exported

Can customize data before printing/distributing

43

REPORTS - LABOR DISTRIBUTION ANALYSIS BY GRANT

= Good Report to monitor salary/benefits charges that post to a grant

= Very similar to the Labor Distribution report run for cost centers

= Will want to verify that you are filtering on correct fund

= Can print/export to distribute data

22



10/15/2020

REPORTS - LABOR DISTRIBUTION ANALYSIS BY GRANT

P Favorites
P BPS Budget Reporis
[ By REPORTS role for Training - Financial
> BW role to access data in BPS infoarea
* FI Financial Accounting ~—
[ Endowment Reporting
[ master data analysis
[ Special Ledger
[l Funds Management [ Budget Control
~ Grantz Management =&
E Grant Ledger- Pl Summary exec summary
IE Labor distribution analysis by Grant
IE Grant Budget & Expenditures \
E Grant Budget Item Details
E Grant expenditures by award charactenstics [KPI]
E Grant Ledger
IE Grant Ledger- Pl GL Account Detail
IE Grant Ledger- Pl Sponsored Class Detail

45

REPORTS - LABOR DISTRIBUTION ANALYSIS BY GRANT

D FI Ledger Sheets
~ HR Labor Distributions
E Labor Distribution by Paﬁen’od\
E Labor Disfr - Faculty Cert by Org Unit
E Labor Disfr - Staff Cert by Org Unit for non FES Facultty
IE Labor Disfr - Staff Cert by Org Unit for Staff
IE Labor distribution analysis by Department
E Labor distribution analysis by Funds center
E Labor distribution analysis by Grant "-—__
E Labor distribution analysis by Organizational unit
E Labor distribution analysis by WBS element
E Labor distribution Fiscal YTD detail analysis by Department
E Labeor distribution PTD detail analysis by Department
I HR Payroll
D' HR Personnel Actions
b PBC - Position Budget Control

23



10/15/2020

REPORTS — LABOR DISTRIBUTION ANALYSIS BY GRANT

[ —
PACompany Code (Recuet) ) =) D uriversy ofKenucky
(PlEmgloyment Staius (Muli_Singl, Requred) (1 + [T ot assignza.
t %m"\
s e .
(DEnFloyee Broup (Selecton Dpional = g - Va rlables
(PEnloyee Subgrosp Sekesion, Optnal) m rcuce s
. — o — = Include all employment status
(DFiscal Period/vear [l
WS Eemnt - o irouce = Payroll End Date range
(PPl Enc Dates /J' 11 v om0t ini] 0220 Incluce
Dt = v [s200000233 [G]+ppL=D MaNAGEUENT O Ircluce = Grant
P v e m Ircuce
i / — ] . = Fund
ot Accaunt 0rle [Eukocnot ssignec To0on99%EED [T ukonoonnsssees rcuce
(Puse Reit =i Fig o ie)] Ircuce
(APartaart Supp Flg B m Ircuce
(untom idance Fig B iei] Ircce

47

REPORTS - LABOR DISTRIBUTION ANALYSIS BY GRANT

Grnt Fund (gen view) Employee Person | Las: Name First Name | Emplcyment Stabus Posiion WageTipe | Symooii: Account GIL Account Owarizalonal Unit Org unit depariment Org unit dept desc Number ofcurs Amount

3200000233 APPLIED NANAGEMENT O (226000000 Federsl Sponsor 11071438 11071435 i "NNB 3 Active 51010827 T0040MO 3000 HisWted 5100 Wages ard salaries 0000512041 Technical-Reguiar 30000242 81120 §112) 81120  Plent Pathology £44300) 3915142
3030 00 § 5210 Overtme 0000512044 Technical-Cverime 30000242 81120 §112) 81120  Plent Patholocy 1010 §11268,
2200 Holidzy 5107 Leave Wages and salaries 0000512042 Technical-Nproducty 30000242 81120 §112) 81120  Plent Pathology 50000 $103000
3220 Vecaton 5107 Leave Weges and salaries 0000512042 Technicakhproducl 30000242 81120 8112) 81120  Plent Pathology 10000 520600
3260 Frily 107 Leave Weges and salaries 0000512042 Technicakhproducl 30000242 81120 8112) 81120  Plent Pathology 1440 52965
3280 EmerClsg 5107 Leave Wages and salaries 0000512042 Technical-Nproducty 30000242 81120 §112) 81120  Plent Pathology 4200 s34
€050 PPOER 540" ER Health confrcution 0000520106 EHC-Tech/Paraprofess 30000242 81120 §112) 81120  Plent Pathology 0000 $1438.44
200 BasLiER 5402 ER 0000520206 EL i 30000242 81120 8112) 81120 Plent Pathology 0200 §555
€220 ADDBasER 5418 ER AD&D Contribuficn 0000520758 ADD-Tech/Paraprofess 30000242 81120 §112) 81120  Plent Patholocy 000, §122
8404 ER_OASDI 5320 ER taxes 000052046 FICA-TechiParaproles 30000242 81120 §112) 81120  Plent Pathology 000 564500
9406 ER_Medcr 5320 ER faxes 000052040 FICA-TechParaprofes 30000242 81120 §112) 81120  Plent Pathology 0000 §130.82
9510 ERTC3 5406 ER 403b Refrement contibution 0000520506 Refmi-TechParaprofe 30000242 81120 &112) 81120  Plent Pathology 0000, $50276
9520 ERFi3 5406 ER 403b 3etiement confibuion 0000520506 Refmi-TechParaprofe 30000242 81120 8112) 81120 Plent Pathology 0000 $5)276
9672 SlaMisc 5411 Misc. Benefil- Staff 0000520720 MFE - Staff 30000242 81120 8112) 81120 Plent Pathology 0000 $25.17
Reult 521.350 § 14,104.18
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REPORTS - LABOR DISTRIBUTION ANALYSIS BY GRANT

~ Rows

Employee
Employment Status
First Name

Fund {gen view)
GiL Account /
Grant

Last Name

©Org unit department
©rg unit dept desc
Organizational Unit
Person

=  Fund (gen view)

= [f you did not filter on a fund in the Variable screen, you can
do it here.

= End Date of In-Per

= Can add to report

Fosition
Symbolic Account
Wage Type

= Will show the salary/benefits that charged IN a pay period

B|/[B 70 [[C 1@ [@ T8 [[E 8. e @E

AHEREERRERERES

|elelelelslelslelelslel«lelsls] & eJelsdels] elel elel sl el el lel]

= End Date of For-Per

= Columns

Key Figures (=3

= Free Characternistics = Can add to report

Awaraed Date g |2 ) )

Business area == = Will show the salary benefits that charged FOR a pay

©M Type of rel obj H |E eriod

SEchE e [ |, P

Commitment item B4 3. . N

Company code 0 B = If you are processing a payroll retro, you will see the charge
Cost Center % % post IN a pay period but could be FOR one or more
Effective Date . .

= o o periods in the past.

Employes Subgroup H B

End Date or or-per |1 |,

End Date of In-Per. H B

FGTR Department [E=s 7N 49
Federal award 1D Num | [ | [,

Flow-Thru Agency 1 H B

REPORTS - GRANT LINE ITEM DETAIL

= Report that shows individual expenses
= Sorted by sponsored class

= |deal for reviewing line item expenses that post throughout a period

25
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REPORTS - GRANT LINE ITEM DETAIL

7 Fi Financial Accounting
[* Endowment Reporting
[ Master data analysis
> special Ledger
[> Funds Management Budget Control
7 Grants Management
[ arant Leager- Pt summary exec summary
Labor distribution analysis by Grant
[ rant Budget & Expenditures
Grant Budget ltem Details
[H arant expenatures by awara characterstics (kP
[ crant Leager
Grant Ledger- P| GL Account Detail
[H crant Leager p1 sponsorea Giass Deta
Grant Ledger- P| Summary

E Grant Line Item Detail “

Primary Grant and Their Related Grants

REPORTS - GRANT LINE ITEM DETAIL

(Pstatstcal inicator () | CO—

(Company Code (Required) () [UKOD __[1F]Universityof Kentucky

(PFiscal erioavear [inciude ] [imsertiioy
(Peusiness ea [inciuse ] [imsertrioy
(PFunctonal Area [TmseriRes
(Funa Department [incuds '] [IeitRor
(ThPrime Grant [TnsertRov
(Porant |APPLIED MANAGEMENT O [insertRor
(Pcrant sponsor [inciuds V] [issiteioy
(Pisponsores program e ] e
(Tsponsored Ciass [TnsertRov
(Funcs Center [TmseriRon
(BiFung [incude V'] [nseiiRoy
(Fhoiscpine [incose ] e
(et Account UKoONot assigned To[0000995959 || F]UK00/000098999

(Pvendor

(PAciose Retat proj i [inciods V'] [mssitiey
(A Partcipant Supp i [insertRor
(uniform Guidance [TnsertRov

Variables

Input fiscal period/year, or leave blank to run wide open

Enter grant number

26
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REPORTS - GRANT LINE ITEM DETAIL

¥ open view
Grant Line item Detail

| o2ta anaysis | o
Last Data Update: 033112020 00,1217

Exceplons and Candions Export s irosof Evcel] [Export 1o CSV] [P ora] [Pt (Candscape)] [Show Repeated Texts

e Gt Sponsored Ciass &L Account FISL Documentiype | Fl document | Posing dte | Prme venor | Pajes vendor | Payes rame | lemTex Amount
3200000235 o Estzost 0000512041 s 0 o900 | i i 20510105276W03 s @2400)
Fl document B B |8 o) 8500049108 0210112020 & ¥ # BIAWEEKLY(01/1872020-02/01/2020)$741.60.
F-SL DocumentType s 2 8500049103 021012020 | # . . BIWEEKLY(01/05202001/102020) $ 624,00
— 5 < BIWEEKLY(12202015.01/042020) 154,80
= (1 0000517042 TechnicaNproducy |20 500049108 02012020 | B B BIWEEKLY(01/192020-020172020) S 6240
Grant B |2 850004109 | 020112020 | # # # BIAWEEKLY(12/2212016-01/042020) $659.20.
tem e o B¢ et Tieii
e B [ £522000 StaBenetts 0000520720 MFB - Sl s B oaosz00 [ u ¥ 20510105276W03 s (1900
1= » 8500049109 020012020 | # . : BIVEEKLY(O1/05202001/182020) 1903
Payee vendor [Ehv BIWEEKLY(01/19/2020.02/01/2020) $ 19.04
oo o @ % et s Eos e EERT
T o % Resun "
e o £62201 TechnicalParaprof B 0000520106  EHC Tech/Paraprofess| S ¥ Gaioaa020 [# ¥ ¥ 2051010527503 s (12025
» 8500049108 02012020 | 5 : BIWEEKLY(01/0572020.01/182020) S 12625
< Coumns BIWEEKLY(01/1972020-02/012020) 512625
BIWEEKLY(122272015.01/0472020) § 12625
e Fgues 8% 000520208 ELFTechPaaproess |3 ‘ ooz 4 [ i 20storosarowes sS04
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REPORTS - GRANT LINE ITEM DETAIL

< Free Charactenis!
Ace doc header text
Assignment number
Avarced Date
Budget Class
Business area
Closely Rel Proj Fig
Commitment item
Company code

-

& myukuky.edu/sap/bw/BE

7SAP:

Select Filter Value for Fund (gen view)
New Filter Values

Cost Center Fund (gen view)
Cost Share Method Search in Key
Document Category ) Search in Text

Maximum Number of Hits 200/
Effective Date .
FCTR Department Search for Dispiay Aliribules Acvated ®  Can Filter on fund
FCTR Discipline (HA)
Fi Line item | UK00/0226000000 Federal Sponsor
Federal Award ID Num
Fiseal Report Format

Description of Filter Values
Fiscal year of Grant 0

0 ] I

Fiscal yeariperiod e
Flow-Thru Agency 1

Flow-Thry Agency 2
Flow-Thru Agency 3
Functonal area
Fund (endowm view)
Fund (gen view)
Funds Cenler

1 e any

—

1888808808800808880880888888
IHEREEERERRERREDEEDERERDERE
11151l = ) o ) 0 ] ) ] ] =] 0 =] ) 0 =0 =0
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REPORTS - GRANT LINE ITEM DETAIL

¥ Open View
Grant Line Item Detail

m Graphical display | Info

Variabie Screen] [Exceplions and Condfions Exportio Microson Excel] [Exporio CS\

S Tons) Grant Sponsored ¢

— 13200000233 | APPLIED MANAGEMENT O - E522000 | St .
lioey; g % @ = To view expenses that have posted to your grant,
FI-SL DocumentType )
oL Account s P —— you will need to exclude the “S” document type.
Gen = New Filter Values
= st ooumentype [ = The“S” document type includes encumbrances and

Maximum Number of Hits 200
Payee vendor

will not give you an accurate expenditure listing.

Posting date
EL-SL DocumentType
s

CCRCHCIRE!

Prime venddr D
Sponsored Class Y8
< Columns =
Select All || Deselect
Key Figures

Description of Filter Values

O

Transter |[Close

7 Free Characteristics

I« & $=00==0=]=]=]=] =

i i i
izt

Acc doc header text

REPORTS - GRANT LINE ITEM DETAIL

o Somicas S STy risomsr | P | PP s P T
Soous o o oo 5 s e |1 k T oy | S
ot sz
como saroeets  wowai urs-sat 2 oo [z [+ v o [onemroisszorz | o0
e
SR s R | S 150
ot o
e TP oSBT TS 7 o0 [ [+ v ooz | §im05
DBz | 1%
Smavissms i | s o will ot .
o e . = = This will give you a detail
e M
S s | 355 o .
cowszoos i TePas |20 oo camvzzo |8 ' Y SveeYOTOV RO IED | s5151 listing of each expenditure
SEE Yo | oo
R
200052056 ek Tecpampe |20 ssco0isios [0o0v20z0 8 . 0 BuWEEY(ON192020 00012020) | 35240 posted to the grant.
iosoro (ioaies |+ B — fmioimonio | s
SEEa iR | 504
ovosas oo TePa 25 oo (o (s . + [omromssmonizs | o
T
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e sois
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REPORTS - GRANT LINE ITEM DETAIL

Last Data Update: USS12020 001211

5] [Comments] [Export 1o Microson Excel] Shiow Repeated Texs)

Grant Sponsored Ciass G Account

3200001363 TELOMERE ROLES INFU_ EG22041 TechnicalParaprof B 0000520406
esult

E8%0200 Sub-confract< $25K 0000530200,

E530400 Waterls & Supples 0000530401
0000534040

0000540311

0000840324

Resut

FICA TechParaprofes
Sub-Conract Exp<2K

Freighisom Transpor
RentalGas Cyinders.

Chemicastab Supply

Gases

F-SL DocumentType | Fi document

£} 8500049477
RE 5101301154
¥ e
N 7707600711

7707629061
A 4903720889
we soniesa174
5 ez

7707621329
% 7707600711

7707629081

Posing date
02282020

2212020

)

02242020

Prime vendor  payee vendor  Payee name
[ [ [

Aisiez

9652

301863

Eastem Kentucky Universty

-
#
W

“
Fisher Scenttc Company
#

W
0

e Tex:

B1.WEEKLY(02/16/2020.0229/2020)

0

FEDEXS0S431572

0

AWGHSTH

BIOHAZARDBAGS.

USASCIENTIFIC,INC.
RLS

AT

52840
$129505

Report will display
additional useful
information under
Item Text column

REPORTS - USEFUL T-CODES IN SAP

= AVC Overview (GMAVCOVRW)
= ALN (S_ALN_01000003)
= PLN (S_PLN_16000269)

= ME2K
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REPORTS - CAFE RESOURCES

Grant Kesources

Purchasing
Travel AD-419
Frequently Asked « SME - AD-419 - REEPort Financial Report Training
Questions
Cost Share
HR & Payroll

* Cost Share Fast Facts

Employee Resources
P Cost Transfers

u CAF E G rant ReSO U rceS Lunch and Learn Series « Grant JV's - Over 120 Days
Mentor Program Subaward
Staff Professional . Invoice Processing.
Development Fund . Invoice itoring - UFS Resource Page
Video Tuto Reports
* GM AVC OVERVIEW
Faculty Resources « ALN Report - Budget vs Actuals
+ ME2K - Open Purchase Orders
Federal Benefit Resources « PLN Report - i b Class

REPORTS - AVC OVERVIEW

= A simple report that can help identify issues on grants
= Can help identify potential budget issues (unbudgeted items)

= Gives a quick balance of grants (includes encumbered items)

60
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REPORTS - AVC OVERVIEW (GMAVCOVRW)

dVvC overview 1or Grants Management DImensions

@ i8¢ oHRE Lo PR 08
AVC Overview for Grants Management Dimensions
1)

OumpunNa UKOO
Control Ledgel B

Selection of Control Objects

Grant to

Fund to

Sponsored Program © = Select the “Get Variant” box
Sponsored Class to

Selection of Reporting Time-Frame
® Overall Values
Based on Sponsor's Fiscal Year Year
Based on Grantee's Fiscal Year O Year

Control Parameters
_J Display Budget Deficits Only

6l

REPORTS - AVC OVERVIEW

AVC Overview for Grants Management Dimensions
] :| B/cee CHB nnLn AE OB

AVC Overview for Grants Management Dimensions

o3
Company Code UK0O
Control Ledger ©

Selection of Control Objects
Grant

Fund ariant

/ukdefault >
SPONSOTE e ronment \
e

=T - = Enter /ukdefault under variant
e o Chenged By \ » | mmmm—

= Delete your user ID that populates in “Created By”

EEEE

Original Language

Based on_2 ¥
Based on Grantee's Fiscal Year Year

Control Parameters
[ Display Budget Deficits Only

62

31



10/15/2020

REPORTS - AVC OVERVIEW

AVC Overview for Grants Management Dimensions

o

Company Code
Control Ledger

UK00
9K

Selection of Control Objects

Grant 3200000233 to -
Fund 0011890000 \m 0011890600 H ® Enter grant number
Sponsored Program to =
Sponsored Class 4 R000000 to R999999 =]
Selection of Reporting Time-Frame
© Overall Values
Based on Sponsor's Fiscal Year » Year
Based on Grantee's Fiscal Year Year

Control Parameters
() Display Budget Deficits Only

63

REPORTS - AVC OVERVIEW

. Availability Control Overview for Grant Objects
= Depending on Bud Rule type, sponsored & peis EZWE Z

| Il up differently than i
casses can rofl up diierenty fanin - Gm AVC Overview Report for Ledger 9K

BW
Company Code UKO0O

= Wil include open (encumbered) Grant 00000000003200000233
Fund Multiple V
expenses Gnnnenrad Dranram All\/aliise!
STaluls o0 s sl
5 Wil see “lightning” on POSSibIe issues Grant/Fund/Sp. Prog./Sp. Class| [¢ Bdgt| Consumed Amt. | Available Amt.| Deficit Ind. |
~ £100000000003200000233 132,856.00 132,054.98 H
= &0226000000 132,856.00 132,054.98 801.02
~ & Overall Programs 132,856.00 132,054.98 801.02
/ B E510000 110,737.00 109,530.69 1,206.31
B E512049 3.00 582.12 489.12-
B E550000 15,700.00 15,653.60 46.40
B E590020 6,326.00 6,288.57 37.43
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REPORTS - ALN

= Line item report detailing expenditures on grants
= Helps identify expenses that are stuck in “open” status

= Can be used to monitor cost share funding

65

REPORTS - ALN (S_ALN_01000003)

Budget Vs. Commit./Actual Journal
EEY

opt = Optional variants to utilize
Colgpany Code UKO0O t
Gra t = EXP ONLY

Grant Group

Sponsered Program
Sponsored Class

Fund

Sponsor

Posting Date

[ Passthrough Consolidation

= CS BALANCE
= CS EXP ONLY

o oo o oo

66
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REPORTS - ALN

= Exp only variant

= Will pull up expenses (posted and
parked/encumbered) on direct expenditure fund

Variant exp only -
Envilonment Ex = Filters out revenue
I Created By
Changed By o) = When entering a variant, remember to delete your
+ Original Language - .
user ID that automatically populates
® x

Irarcy rerous T ange

67

REPORTS - ALN

1

Variant CS BALANCE

Environment * |

Created By .

Changed » |

w:vm- — = Alternatively, there are a couple variants to review
ox cost share

= CS BALANCE - Will show cost share expenses and
funding. Shows total balance of cost share to be funded

Variant CS EXP ONLY [ » |

Environment = = CS EXP ONLY - Will only show the cost share
Created By |L expenses that have posted

Changed By e

Original Language =)

@ x

68
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Budget Vs. Commit./Actual Journal

GOS0 1 atve

Company Code
Grant

Gran. Group
Sponsored Program
Sponsored Class

Shaw Vaiidity Periods In Range

Report Extraction
* By Grant

58

§8888

By Grant/Fund/Prog
By Grant/Fund|/Prog/Class.

Variables
= Enter grant number

= Can enter in date range, or leave blank to run wide
open

= Selecting “By Grant” will show expenses sorted by
posting date

= Selecting “By Grant/Fund/Prog/Class” will sort by
sponsored class

69

= Example running EXP ONLY variant

lpmnn-:
Budget Version:

Furransue

01/01/1900 - 12/31/9999
: 000-Plan/actual version
Frant Furransy

Grant * Posting Date
3200000233 11/04/2019
11/04/2019
11/13/2019
11/23/2019
11/23/2019
11/23/2019
11/23/2019
11/23/2019
11/23/2019
11/23/2019
11/23/2019
11/23/2019
11/23/2019
11/23/2019
11/23/2019
11/23/2019
11/23/2019
11/23/2019
11/23/2019
11/23/2019
11/23/2019
11/23/2019
11/23/2015
11/23/2019

Entered on
12/05/2019
12/05/2019
11/132019
11/26/2019
11/26/2019
11/26/2019
11/26/2019
11/26/2019
11/26/2019
11/26/2019
11/26/2019
11/26/2019
11/26/2019
11/26/2019
11/26/2019
11/26/2019
11/26/2019
11/26/2019
11/26/2019
11/26/2019
11/26/2019
11/26/2019
11/26/2019
11/26/2019

Sp. Class Sponsored Class Description
E530011 Trave-Domestic

ES30011 Travel-Domestic

ES90010 FEA Costs

522041 Technical/Paraprof Benefits
E522041 Technical/Paraprof Benefits
E522041 Technical/Paraprof Benefits
E522041 Technical/Paraprof Benefits
ES12041 Technical/Paraprof Salary

ES12049 Technical/Paraprof CAS Salary 512044 63992

£522041 Technical/Paraprof Benefits
E522000 Staff Benefits

E522041 Technical/Paraprof Benefits
ES12041 Technical/Paraprof Salary
512041 Technkcal/Paraprof Salary
E522041 Technical/Paraprof Benefits
ES22041 Technical/Paraprof Benefits
ES12041 Technical/Paraprof Salary

E512049 Technical/Paraprof CAS Salary 512044 63992

522041 Tachnical/Paraprof Banafits
£522000 Staff Benefits
£522041 Technical/Paraprof Benefits
E522041 Technical/Paraprof Benefits
E522041 Technical/Paraprof Benefits
£522000 Staff Benefits

GIL Acc RefDocumnt Documentio Budget Amt

530019
530019 7707457829
590010 9700824442 9700824442

520106 63992 8500048344
[520206/63992 6500048344,
520768 63992 8500048344
520406 63992 8500048344
512041 63952 8500048344

8500048344
520506 63992 6500048344
520720/63992 8500048344
520406 63992 8500048344
512041 63992 8500048344
512042 63992 6500046344
520768 63992 8500048344
520406 63992 8500048344
512041 63992 8500048344

8500046344
520506 63992 8500048344
520720 §3992 8500048344
520506 §3992 8500048344
520106 63992 8500048344
520206 63992 8500048344
520720 63992 8500048344

0.00

0.00 |

0.00

a0
0.00 |

0.00

et
el
e
0.00 |

0.00

0.00 |
0.00 |

0.00
0.00

0.00

0.00

0.00 |
0.00

0.00 |

0.00
0.00

0.00 |
0.00

3508 |

2842
2934

875
82.40
45.66

0.18 |

19.50

Avallable Text User Name  DT|
6.00-| 1082533 AGENT FEE 8900790652252 RKING s
25.00-| 10,850.33 | AMTRAK AGENC3010946636905 RKING s
0.00 | 10,837.14 Facilities & Administrative Costs. BAT-FI \C)
0.00 | 10,708.89 Bi-weekly (10/27/2018-11/09/2019) DMHAYNO (2D,
0.00 | 10,708.40 |Bi-weekly (10/27/2019-11/09/2019) DMHAYNO 12D
0,00 | 10,708.29 Bi-weekly (10/27/2019-11/09/2019) DMHAYNO (2D
0.00 | 10,637.83 Bi-weekly (10/27/2019-11/09/2019) DMHAYNO  |2D,
0.00 | 9,736.58 Bi-weekly (10/27/2015-11/09/2013) DMHAYNO (2D,
0.00 | 9,697.96 Bi-weekly (10/27/2018-11/09/2013) DMHAYNO  |2D.
0.00 | 961556 Bi-weekly (10/27/2019-11/09/2019) DMHAYNO D
0,00 | 9,593.86 Bi-weekly (10/27/2015-11/09/2019) DMHAYNO 2D,
0.00 | 9,529.27 |Bi-weekly (11/10/2019-11/23/2015) DMHAYNO 2D
0.00 | 8,767.07 Bi-weekly (11/10/2013-11/23/2019) DMHAYNO  [2D.
0.00 | 8,684.67 |Bi-weekly (11/10/2019-11/23/2015) DMHAYNO 12D,
0.00 8,684.63 Bi-weekly (10/13/2019-10/26/2019) DMHAYNO ZD|
000 | 8656.18 |Bi-weekly (10/13/2019-10/26/201) DMHAYNO (7D,
0.00 | 8,306.00 Bi-weekly (10/13/2013-10/26/2019) DMHAYNO 2D
0.00 | 8,277.58 Bi-weekly (10/13/2019-10/26/2019) DMHAYNO 2D
000 | 5,248.24 Bi-weekly (10/13/2013-10/26/2019) DMHAYNO 2D
000 | 823949 Bi-weekly (10/13/2015-10/26/2019) DMHAYNO (2D,
000 | 8,157.09 |Bi-weekly (11/10/2019-11/23/2019) DMHAYNO  [2D.
000 | 8,111.43 |Bi-weekly (10/13/2019-10/26/2019) DMHAYNO 2D
000 | 8,111.25 |Bi-weekly (10/13/2019-10/26/2019) DMHAYNO  |2D.
000 | 809175 Bi-weekly (11/10/2019-11/23/2019) DMHAYNO 2D,
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REPORTS - ALN

Budget Version: 000-Plan/actual version H
e = Running CS Balance
“[Posting Date |Entered on _[Sp. Class Class Description Budget Amt| Invoice|Open Items User Name |DT|
33/04/30/2019  04/23/2019 _|E522010 Faculty Benefits. (X 2.50 0.00  710.05- Monthly (04/01/2019-04/30/2019) |DMHAYNO 2D
o4/30/2015  G4f25/2015 [E522010 Facuty Bonefts 000 | 1135 | 0,00 72143 Monthly (64/01/2015-04/30/2015) DMHAVNG |25 =  You can see the cost share
04/30/2019  04/23/2019  |E511011 Faculty Salary 0.00 | 1551 0.00 736.94-|Monthly (04/01/2019-04/30/2019) IDMHAYNO |ZD|
04/30/2019  04/23/2019  |E511011 Faculty Salary 0.00 | 98.24. 000  835.18- Monthly (04/01/2019-04/30/2019) |DMHAYNO (2D expenses Post to grant
04/30/2019 04/23/2019 |ES22010 Faculty Benefits 000 828 0.00  843.46- Monthly (04/01/2019-04/30/2019) | DMHAYNO (2D
04/30/2019 04/23/2019 _|E522010 Faculty Benefits 000 002 00 B43.48- Monthly (04/01/2019-04/30/2013) | DMHAYNO ZD|
04/30/2015 _04/23/2019 _|E522010 Facuty Benefits 000 006 0.8, 843.54-|Monthly (04/01/2015-04/30/2015) _|DMHAYNO |ZD ™
04/30/2019  04/23/2019  |E522010 Faculty Benefits 0.00 9.36 0.00 852.90-|Monthly (04/01/2019-04/30/2019) IDMHAYNO |ZD| You can also see th e entry that
04/30/2019  05/03/2019  |R619999 Mand CS - Personnel | |107597240 0.00 | 32.00- 0.00 820.90- |JLCHAP4  |SA|
/302015 050312015 8619999 and o - rersomel 40310 07557240 | 00| 11375 | Wbman, 70715 e o8 funds cost share expense

71

REPORTS - PLN

=  Good report to show cumulative balances
= Have the ability to drill down into individual charges under GLs

= Does not include open/encumbered items

72
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REPORTS - PLN (S_PLN_16000269)

Grants Management: Line Item Display
© @ H = 2 active

UK00 to

= Select Variant box

= Enter SPAEXPINV

spaexpinv

N

Sponsored F._Changed By
Sponsored C_Original Language

LI

I (© %

Others -
Posting Date to
Reference Document Number to

[ Passthrough Consolidation

73

REPORTS - PLN

e| 2/10 e SHE Hnod PR e

Grants Management: Line Item Display
© & H R 2 active

Organizational

Company Code UK0O to

= Variables

Grant Objects

Grant 3200000233 to .
Fund | 022+ N = Will need to enter grant number

Sponsored Program .
Sponsored Class | Er to = Can select date range, or run wide open

v
Others

Posting Date to
Reference Document Number to
I Passthrough Consolidation

74
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REPORTS - PLN

Grants Management: Line Ite:
zn o nsavemm

= o srg oo T Tt
romoons fison 513062 soias
simen 9,935.76.
sisss
o
e
grize)
)
o7

Shows expenses by GL, sorted by sponsored class

Does not include any “open” items such as parked
JVs, encumbered salary, etc.

75

REPORTS - PLN

‘rants Management: Line Item Dis)
&9 FF 2% | @ DTRTobk @M% E

d \WBS element A‘Sp. Class AG/L Acc A‘Ye ‘ Period‘Pstng

n

_ |3200000233 |E512041 512041 &
512042 &

[ 512214 &

[ E512041 &

[Es12049 512044 =

= Additionally, if you need to see the list of individual

expenses under a particular GL, select the small box

icon to the right

76
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REPORTS - ME2K

= Report that shows PO items (completed and open) on grant

= Can help identify POs that need to be reviewed/completed

77

REPORTS - ME2K

2l 518 0@ DNK cron B 08
Purchasing Documents per Account Assignment
@ %% Choose...

— = =

WBS element 3200001363
Order \, B
Asset

‘Sub-number
SD Document

1em = Variables

‘Schedule Line Number
Network

Acty = Enter grant number
Purchasing organization UK0O
‘Scope of List BEST
‘Selection Parameters

Socument Type

Purchasing Group

5

Plant K00
Item category

Account Assignment Category.

Delivery Date.

dEogang o

5888888

78
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REPORTS - ME2K

7500235229 NBPO 113652 Fisher Scientific Company

00001 Nunc tubes
P UKO0O 1 cv 81.73
WBS Element 3200001363
Still to be delivered 0 cv 0.00
Still to be invoiced 0 cv 0.00
7800004003 ZOPO 192204 Northern Kentucky University
00001 3200001363-18-084
B P UKOO 1 AU 25,000.00
WBS Element 3200001363
Still to be delivered 0 AU 0.00
Still to be invoiced 1 au 2,412.82
00002 3200001363-18-084
B P UKOO 1 AU 18,319.00
WBS Element 3200001363
Still to be delivered 0 avu 0.00
Still to be invoiced 1 AU 18,319.00
7800004010 ZOPO 179482 Eastern Kentucky University
00001 3200001363-18-082
B P UKOO 1 AU 25,000.00
WBS Element 3200001363
Still to be delivered 0 AU 0.00
Still to be invoiced 1 au 10,408.13
00002 3200001363-18-082
B P UKOO 1 AU 22,120.00
WBS Element 3200001363
Still to be delivered 0 AU 0.00
Still to be invoiced 1 au 22,120.00

7800004041 ZOPO 147622 Western KY Univ Research Foundation

089 03/13/2020

41101500
UsD 1cv
usD 0.00 %
uUsD 0.00 %
027 11/06/2017

49101700
UsD 1 AU
UsD 0.00 &
usD 9.65 %

0101700
UsD 1 AU
usD 0.00 &

USD  100.00 %
027 10/30/2017

49101700
UsD 1 AU
USD 0.00 %
UsD 41.63 %

49101700
UsD 1 AU
USD 0.00 %

USD  100.00 %
027 11/30/2017

= Report will detail PO by cost object

= POs starting in a 75%* will have originated in
Purchasing

= POs starting in 78%* will have originated in OSPA

= Important to monitor POs throughout the life of a
grant

79

REPORTS - ME2K

7500233557 NBPO 119652

Fisher Scientific Company
CNT TB PP FLTP 50ML BLK 500/CS

00001
P UK 1 cv 65.53
WBS Elemdgt 3200002730
Still to b\ delivered 0 cv 0.00
Still to be invoiced 0 cv 0.00
00002 AGAROSE LOW EEO 500 GM
P UKOO 4 EA 162.75
WBS Element 3200002730
Still to be delivered 0 EA 0.00
Still to be invoiced 0 EA 0.00

055 03/04/2020
41120000
USD 1cv
UsD .00 %
USD 0.00 %
12352200
UsD 1 EA
USD 0.00 %
UsD 0.00 %
ARe Aa3/ns/annA

= You can also drill down into the PO document

80

40



10/15/2020

REPORTS - ME2K

=— i . | - |

leislsfuflolslof] [=Nalelv]-[[of
Item 11 1] CNT TB PP FLTP S0ML BLK 500/CS sl - n B
Material Data| Quantities/Weights| Delivery Schedule| Delivery, Invoice| Conditions| Account Assignment’ Purchase Order History | Texts, Delivery Address| Confirmations YOU Can see detaIIS abOUt the
el oleslmslms]m]a]Es]a] W Invoice receipt and Goods Receipt
Item Posting Date = Quantity OUn = Qty in OPUN|= Amtinlocaur[ord [ N Amount Reference
1(03/10/2020 1oV 1 6553 v | 65.53 641442
- 1oV 1- 65.53 CV_- 65.53
[IRL | 5108137350 1]03/06/2020 1oV 1 6553 [V | 65.53 4139835
1. 65.53 V-

[Tr./Ev. Tnvolce receipt 5 Tov
I

81

REPORTS - ME2K

Still to be invoiced 0 EA 0.00 USD 0.00 %
7500222893 NBPO 119652 Fisher Scientific Company 055 12/09/2019
00001 FORMAMIDE CERTIFIED ACS 1L 12000000
P UKOO 2 EA 88.85 USD 1 EA
WBS Element 3200002730
Still to be delivered 0 EA 0.00, USD 0.00 %
Still to be invoiced 0 EA 0.00 SD 0.00 %
7500222901 NBPO 121035 inger Inc 0 12/09/2019
00001 TK36003343T 1000 Watts High Pressure Sod 72101500 .
X UKOO 6 Ea 26.55 UsD 1z = Completed POs will have $0.00 balances under the
Acct Assgt 02 1.200 EA « ' « i
WBS Element 3200002730 1 H 1 H H H
1D =S EERORE o 000 sp 0.00 3 Still to be delivered” and “Still to be invoiced” lines
Still to be invoiced 0 EA 0.00 USD 0.00 %
00002 TK36003344T 400 Watts High Pressure Sodi 72101500
X UKOO 14 EA 7.78 USD 1 EA
Acct Assgt 02 2.800 EA
WBS Element 3200002730
Still to be delivered 0 EA 0.00 USD 0.00 %
Still to be invoiced 0 EA 0.00 USD 0.00 %
7500223134 NBPO 126512 VWR International LLC 055 12/10/2019
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REPORTS - THINGS TO THINK ABOUT WITH ME2K

= 75%k
= Has a goods receipt been processed for a PO?
= |s the system showing an invoice receipt balance for a PO?

= If there has been a delay, it is worth checking with the vendor to re-issue the Invoice.

m 78%k
= Have you received the final invoice?
= If there is an unspent balance, OSPA will need to be notified to liquidate the PO

= As subrecipients submit invoices, the balance in “Still to be invoiced” will decrease

83

30/60/90 REPORT

= Monthly Competitive Grant Report created by the CAFE Business Center for prior month close
= 30/60/90 Report includes:
= Grants ended in the last 30 days
= Grants ending in the next 30 days
= Grants ending in the next 31-90 days
= Report is based on the end date for the grant as recorded in SAP/BW
= Grants with an available balance equal to, or greater than, 75% of budget are highlighted in green

= Grants overspent are highlighted in red
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30/60/90 REPORT

Monthly Grants Reports
Grants ending in next 30 days

“*Note: Data excludes FRA and Cost Share

Dept Dept Name Grant Name
81040 AGR ECONOMICS
3200000899 CEDIK DOWNTOWN REVITALIZATION POWER PROG
3200001586 CULTIVATE KENTUCKY PARTNERSHIP EXPANSION
3200001761 PRODUCTION AND MARKET DEVELOPMENT FOR GR
3200002902 NATIONAL RURAL HEALTH ECONOMIC ANALYSIS
81050 BIOSYSTEMS & AGR ENGINEERING
3200000983 LIDAR AND PHOTOGRAMMETRY TO MAP ALFALFA
81060 PLANT & SOIL SCIENCES
3048113631 WHEAT FIELD SCHOOLS AT UK WREC IN PRINCE
3048113573 IMPROVING COLLOIDAL STABILITY OF NANOPAR
INTEGRATED TECHNIQUES TO COMB
3210000748 KENTUCKY EXTENSION IPM IMPLEMENTATION PR
3210000747 KENTUCKY EXTENSION IPM IMPLEMENTATION PR
3200002335 IMPROVING SUSTAINABLE WEED MANAGEMENT IN
3048114509 2019 TOBACCO TRIALS
3210001465  INSECT SURVEY SCOPE #1
3210001466  WEED GARDEN AND IPM FIELD SCHOOL LAB
3210001467 KENTUCKY EXTENSION IPM IMPLEMENTATION PR
3048114616  WORK ORDER NO. 19-03
3200003270  ACCELERATING THE DEVELOPMENT OF FHB-RESI

Davis, Alison
Brislen, Lilian
Mark, Tyler

Davis, Alison

Dvorak, Joseph

Ritchey, Edwin
Unrine, Jason
Haramoto, Erin
Knott, Carrie
Ritchey, Edwin
Haramoto, Erin
Pearce, Robert
Knott, Carrie
Knott, Carrie
Knott, Carrie

Lee, Chad
VanSanford, David

End Date

8/30/2020
8/31/2020
8/31/2020
8/31/2020

8/31/2020

8/31/2020

8/31/2020
8/31/2020
8/31/2020
8/31/2020

Balance

90,931.59
15,405.09
18,158.54
14,552.65
42,81531

32,351.04
32,351.04

64,954.21
(116.13)
10,199.34
1391
18,508.91
4,389.60
195
1,113.09
2,450.99
231837
13,723.67
7,024.96
532555

7/31/2020
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POP QUIZ

Let’s have
some fun!
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POP QUIZ

=  Which of the following statements describes the reconciliation process.

= A.Serves as a key element to the University’s system of internal controls.

= B.Process that compares two sets of records

= C.Comeparison should be between supporting documentation and SAP/BW reports

= D. All of the above

= Answer: D. All of the above

POP QUIZ

Your Pl is wanting to review the overall balance of one of their grants. Which of the following reports would be
the best report to provide that information?

= A Grant Line Item Detail
= B.Pl Summary

= C.Labor Distribution Analysis by Grant

= Answer: B. Pl Summary
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POP QUIZ

Your Pl is concerned about the overall monthly expenditures under materials/supplies. Which would be a good
report to review the individual charges that have posted to a grant under that particular GL?

= A Grant Line Item Detail
= B.Pl Summary

= C.Labor Distribution Analysis by Grant

= Answer: A. Grant Line Item Detail

POP QUIZ

Your Pl is wanting to review the monthly salary/benefits charges for a particular person paid on a grant. Which
would be a good report to review that information?

= A Grant Line Item Detail

= B.Pl Summary

= C.Labor Distribution Analysis by Grant

Answer: C. Labor Distribution Analysis by Grant
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E-50-3 COST TRANSFER POLICY

m  E-50-3: Cost Transfer Policy

= Recently created as of 10/9/2020

91

E-50-3 COST TRANSFER POLICY: PURPOSE

= COMPLIANCE
= OMB (OFFICE OF MGT AND BUDGET)

= UNIFORM GUIDANCE - provides framework for grant management and serves as a set of rules and requirements for federal awards
= UNIFORM ADMINISTRATIVE REQUIREMENTS
= COST PRINCIPLES/GUIDELINES
= AUDIT REQUIREMENTS

= GENERAL SPONSOR TERMS AND CONDITIONS
=  UNIVERSITY REGULATIONS AND BUSINESS PROCEDURES
= CONSISTENCY

= UK BPM (E-50-3) is to be applied consistently to ALL sponsored projects

92
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E-50-3 COST TRANSFER POLICY: POLICY EXPECTATIONS

= |t is the expectation of the University that all costs are initially charged to the correct cost object regardless of
the source of funds

= Charges to sponsored projects should be made in accordance with University policies as well as the sponsor’s
terms and conditions

= Costs relating to goods and services should be charged or allocated to the appropriate sponsored project at the
time of the original purchase unless otherwise not possible due to special or extenuating circumstances

93

E-50-3 COST TRANSFER POLICY: COST PRINCIPLES/GUIDELINES

= Costs should meet the following principles/guidelines
= Necessary, allocable and reasonable for the performance of the award

= Allowable, meaning the cost is allowed by federal regulations, sponsor terms and conditions, including program specific and
University policies as applicable

= Treated consistently, as a cost may not be assigned to a project as a direct cost if any other cost incurred under similar
purposes or circumstances has been allocated as an indirect cost

= Meets the general ledger (GL) description

= Determined to be in accordance with generally accepted accounting principles (GAAP)

= Not included as a cost or used to meet cost sharing or matching requirements of any other program during any current or

prior period without sponsor approval

= Adequately documented in accordance with University policies and defined in BPM E-4 Journal Vouchers
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E-50-3 COST TRANSFER POLICY: UNALLOWABLE COST TRANSFERS

= The following is a list of transfers that are inappropriate and will not be processed
= A cost transfer that overspends an account or attempts to move a cost that no longer exists on an account
= A cost transfer requesting to move expenses onto a closed account

= A cost transfer for charges that originate in previous fiscal years without an exception, unless the request is moving
unallowable expenses off an account

= A cost transfer requesting to transfer overruns or deficit balances from one sponsored project to another
= A cost transfer for the sole purpose of utilizing unexpended funds of a sponsored project
= A cost transfer utilized solely as a part of budget availability/cost management strategy

= A cost transfer utilized for any reason of convenience or expediency

95

E-50-3 COST TRANSFER POLICY: COST TRANSFERS (JV’S)

= Typical Allowable Cost Transfers (JV’s) for Sponsored Projects
= A cost transfer to correct bookkeeping or clerical errors

= A cost transfer to properly allocate costs to the appropriate accounts using a verifiable and reasonable method in
accordance with cost accounting principles

= A cost transfer to transfer charges between accounts supporting closely related work for reasons other than covering
over-expenditures

= A cost transfer to reclassify over-expenditures to voluntary cost sharing accounts

= Charges originally placed on a sponsored project or JV'd to a sponsored project MUST Directly Benefit the
sponsored project

= Cost transfer must be done in a timely fashion

= Adequate documentation must be provided to support the cost transfer
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E-50-3 COST TRANSFER POLICY - DOCUMENTATION

= Document, Document, Document!
= Documentation should establish that the expenditure is appropriate to the account receiving the charge
= Directly Applicable & Directly Benefits the Sponsored Project
= Necessary
= Allocable
= Reasonable
= Allowable

= Timely

E-50-3 COST TRANSFER POLICY — DOCUMENTATION CONT’D

= The request for a cost transfer must include the following supporting documentation
= A completed Journal Voucher Explanation Form or written explanation addressing the following questions
=  What is the reason for this cost transfer?
= How was the need for this cost transfer identified?
= If moving an expense onto a WBS element, or partial amount remains, what is the benefit to the project?

= Describe the corrective action plan put in place to minimize the need for future cost transfers.

= If no corrective action plan was implemented, an explanation must be provided indicating no deficiencies exist

= For corrections being made on charges greater than 120 days old, the documentation must include a written explanation of the extenuating
circumstances which prevented the errors or charges from posting to the correct account within the first 120 days after the original
transaction posting

= For the exception to be considered, the explanation must emphasize how the extenuating circumstances affected the various levels of
internal controls in place and why this is not a result of insufficient support or lack of financial management

= For the exception to be approved, the department/unit or college level approval is required on all cost transfers and certifies that the financial

information is accurate, compliant with cost accounting principles, and a legitimate reason has been identified for the cost transfer request
98
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E-50-3 COST TRANSFER POLICY —TIMELINESS

= All cost transfer requests should be made timely. This is particularly critical when approaching the end of a
budget period to ensure that sponsor reports are not filed including inappropriate charges or to ensure all
related charges may be reimbursed by the sponsor

= As described, “timely” means that a cost transfer should be made within 90 days of the original transaction and 30

days prior to the date that the final report is due to the sponsor

= Under rare circumstances a cost transfer may be necessary beyond 120 days based upon extenuating
circumstances outside the department/unit or college control. Additional approval is required from the
applicable Dean,Vice President for Research, or Provost

= These exceptions are reviewed for internal control and risk assessments purposes, then require approval by RFS
Director

99

E-50-3 COST TRANSFER POLICY —TIMELINESS CONT’D

= For cost transfers submitted that are no longer considered timely:

= The Principal Investigator approval certifies the expenditure(s) is appropriate for the sponsored project account and
that the expenditure(s) complies with the terms and restrictions governing that sponsored project account

= The Department Chair or Director approval certifies the expenditure and documentation have been reviewed to ensure

compliance with both internal policies and the sponsored project terms and conditions

®  The Dean,Vice President of Research, or Provost approval concurs with the previous certifications and acknowledges
that if the cost transfer is subsequently disallowed by an auditor or sponsor, the college or department/unit is
responsible for the disallowed cost

= Requests to transfer costs greater than 120 days without an approved explanation of extenuating circumstances will be

denied and all charges will be moved to the indirect overrun account
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COST TRANSFER POLICY - JV WORKFLOW APPROVAL GUIDELINES

Grant JVs under 90 Days

< Approvals Required:
o College Business Analyst

Grant JVs over 90 days up to 120 Days
. . « Approvals Required:
= ]V Approval Guidelines o Principal Investigator

o Department Chair/Director
o College Business Analyst

Grant JVs over 120 Days

« Approvals Required:
o Principal Investigator
o Department Chair/Director
o JV processor/Business Officer
o College Business Analyst
o Dean of CAFE

E-50-3 COST TRANSFER POLICY — EXPECTED AWARD COSTS (E-ACCOUNTS)

= Expected award costs

= Under certain circumstances, it may be necessary for costs to be incurred before an award document has been received for a sponsored
project. However, expenditures made pending the receipt of an award or contract may not be charged to another sponsored account in
the interim.When necessary for research to begin prior to receipt of award, an expected award account (E-Account) should be requested
and established through OSPA.

=  WARNING...Charges may still be denied due to the failure to meet the timing or documentation requirements previously stated in this
policy and procedure

= Any disallowed charges will subsequently be moved to the indirect overrun account of the responsible department/unit
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E-50-3 COST TRANSFER POLICY - ONLINE JV PROCESS QUICK REVIEW

=  Gather Documentation
= Invoices, Goods Receipts, Labor Distributions, emails, ]V explanation form, ]V memo (over 120 days)

= Enter

= Dates, Reference (RFS for Grants), Header Text, Document Type (SA or Z4), Amount, GL, Other pertinent info

= Upload

= Upload documentation previously gathered and necessary for others to review/approve |V
= Save as Complete

= Check/Verify any automated messages
= Add approver(s) and start workflow

= Always add your Analyst as the last level of approval
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QUESTIONS?
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BUSINESS CENTER CONTACTS

= Catherine Anderson — College Business Analyst Sr 7-724| catherine.anderson@uky.edu
= Susan Campbell — Finance Director 7-5934 susan.c@uky.edu

= Andrew Gehring — College Business Analyst Lead 3-4499 andrew.gehring@uky.edu

= Kim Hall — College Grants Officer Sr 7-7568 kim.hall@uky.edu

= Kim King — Administrative Financial Services Assistant 7-7143 skking| @uky.edu

= April Lyons — College Business Analyst Principal 7-4254 april.lyons@uky.edu

= Betty Newsom — College Grants Officer Sr 7-7291 bnewsom@uky.edu

= Lesley Oliver — Experiment Station Director Associate 7-1084 lesley.oliver@uky.edu

= Scott Wells — College Business Analyst Lead 7-9833 scott.wells2@uky.edu

= TinaWard — College Business Analyst Lead 7-0132 tinaward@uky.edu

= Tim West — Chief of Staff 7-3879 timothy.west@uky.edu 105
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